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PEIrMTAMEHT
OpraHu3aumn aesTenbHOCTU NPUEMHOIA
TUMUPSA3EBCKOro paiioHHOro cyaa r.MocKBbl

1. O6uwme rnonoxKeHNs

11. [OdeaTenbHOCTb NpMeMHON cyaa (aanee - NpreMHas cyaa) pernameHTMpyeTcs
[MonoXXeHNeM O MNPUEMHON Cyfa, YTBEPXAEHHbIM MpefcefaTenieM cyga Ha
OCHOBaHUWM T1pMMEPHOro MNOMOXEHUA O NPUEMHON (efepasbHOro cyga o6Lei
IOPUCAMKLMK,  YTBEPXKAEHHbIM npukasom CygebHOro AenaprameHTa  npu
BepxosHom Cyge Poccuiickon defepaummn U HaCTOALMM TUMOBbIM PeriaMeHToM
12. TMpaBoBOe perynMpoBaHve OTHOLUEHWU, CBfA3aHHbIX C OpraHu3auuen
pPacCMOTPeHNs  obpalleHun rpaxgaH ((M3NYecKkUx nud), npeacTaBuUTeNEeN
opraHusaumin - (lopuauYeckMx nuy), O0OLEeCTBEHHbIX OO0beAVHEHWIA, OpraHoB
rocyapCTBEHHOM BMaCTN M OPraHOB MEeCTHOr0 CamoyrpaB/ieHUs OCYLLEeCTB/AETCA
B COOTBeTCTBUM C KoHcTUTyumer Poccuitickon Pepepaumu, defepasbHbIMU
KOHCTUTYUMOHHBIMWN 3aKOHamul, (hefiepa/ibHbIMU 3aKOHaMK, YCTaHaB/IMBAKOLLMMM
NMOpsAAOK CyAONpPOM3BOACTBA, MOMHOMOYMA W MOPALOK [AeATe/IbHOCTM CY[0B,
depaepanibHbIM 3aKOHOM 0T 22 fAekabpsa 2008 r. N 262-d3 "O6 obecneyeHun
AOCTyna K MHgopMaumy 0 AedATeNlbHOCTU cynoB B Poccuiickon defepaummn’” u
MHbIMW aKTaMu, Peryampyrowmmm Bonpockl BHYTPEHHEN AeATeNIbHOCTY Cyaa.

2. OpraHusaymsa npréma

2.1. Mpuem rpaxpaaH (prsnyecknx nuu), NpeacTaBUTeNen OPUANYECKNX NnL,
opraHu3aumii, 06LLEeCTBEHHbIX 00bEeAMHEHNIA, OPraHOB rocyapCTBEHHOWN BacTu U
OpraHoB MECTHOro camoyrnpaB/ieHus (Oanee - NPUeM rpaxaaH) NPOM3BOAUTCS B
fleHb  UX obpalweHns  (edepanbHbIMKM - TOCYAAPCTBEHHLIMU  FpaXXAaHCKUMM
cnyxawumy annapata cyda, B CneuynasbHO OTBEAEHHOM  MOMELLEHUMN,
OCHALLIEHHOM HeobXOAUMbIM  MMYLLIECTBOM, HOPMAaTUBHbLIMM, CrPaBOYHLIMA U
MHbIMW MaTepuanamn, cpecTBamMmn CBA3N.

2.2. MpvieM rpaxaaH BeAeTCA eXXeHEBHO B Te4eHMe paboyero BpeMeHu cyaa,
YCTaHOB/NEHHOI0 YTBEPXAEHHbIMI Npefceaatenem cyaa lNpasunamm BHYTPEHHENO
pacnopsaka cyna, 6e3 npeaBapuTe/lbHON 3anucy B MOPSKE 04YepeaHOCTH, 3a
NCK/TIOYEHNEM OTAENbHbIX KaTeropuin rpaxaaH, WMeKLMX B COOTBETCTBUU C
3aKOHO/aTeNIbCTBOM MPaBO Ha BHEOYepeaHOWN MpuUeM.



Mpy npueme rpaxhaHWH nNPeabABAseT [LOKYMEHT, YAOCTOBEPAHOLLMIA
JNYHOCTb, [OBEPEHHOCTb Ha COBepLUEHWe COOTBETCTBYHOLLEro AenCTBUA (414
npeLcTaBUTENA 3as8BUTeNS) MO0 ophep aaBokarta.

2.3. Mpy HannumMn TEXHMYECKO BO3MOXHOCTU B MHTEpecax 0becrneyeHus
3aluMTbl NpaB rpaXaaH BefeHWe nNpuemMa MOXKET COMPOBOXAATbCA ayavo- U
BMEO03annCbio, 0 YeM rpaxpaHe B 00s3aTe/lbHOM MOPsAKe YBeAOMAKTCA A0
Hayana npuema.

2.4. Bo Bpems npvema rpaxjaH, a Takke npy ux obpaileHun no TeneqoHy
rpaxgaHaMm MOryT faBaTbCA YCTHble pPa3bsACHEHUS O MOABEAOMCTBEHHOCTU
PacCMOTPEHUA NHTEPECYIOLLMX MX BOMPOCOB, MOpsAAKe 06palLeHUs, KOMMNETEHLNN
cyfa, Nopsfake MosfyvyeHUs WHQopMaumm 06 uTorax pacCMOTPEHUS 3asB/IEHUNA,
Xanoob, MHbIX 06paLLEeHNIA.

2.5. YCTHble OTBETbI U Pa3bACHEHNSA Ha YCTHble 06palLleHns rpaXiaH faroTcs,
Kak npasuo, B fleHb obpalleHns. Ecnm fatb YCTHbIN OTBET (pPa3bsACHEHWE) B AeHb
obpallleHns He NPeACTaBNAeTCH BO3MOXHbLIM WM TPaXKAaHWH HacTamBaeT Ha
npefocTaB/eHUM MUCbMEHHOTO OTBETa, eMy [aeTCA YCTHOEe pPa3bsCHEHWE O CPOoKe
M nopsgKe NonyyeHns oTBeTa.

[ns  nonyyeHWss MNMUCbMEHHOro OTBeTa MO MTOraMm MpuemMa rpaxaaHuHy
npegnaraeTcs MUCbMEHHO W3/I0XKUTb CMbIC/T CBOEro Bompoca (MpeasioXkeHus,
Xasnoobl).

2.6. PaboTHMKK NpreMHON cyfa 0683aHbl OKa3blBaTb COAENCTBME rpaKaaHaMm
B NPaBW/IbHOM YKa3aHUM B MUCbMEHHOM O0O0paLleHMn Ha3BaHWUA [OIHKHOCTH,
(hamunnmn, UMeHW, 0TYeCTBa afpecarta, Ha3BaHWUsA Cyfa.

2.7. Bce wmartepuasbl, MOMyYeHHble OT rpaxhaHWHa B Xofde Mpuema,
PErNCTPUPYOTCA B COOTBETCTBUM  C  MHCTPYKUMEn no  cypebHomy
[e/TI0NPON3BOLACTBY.

2.8. PaboTHUKM MpuemHoI cyfa HecyT HeMocpeaCTBEHHYHO OTBETCTBEHHOCTb
3a Hafiexallee BefeHve npuema.

B cnyyae BO3HWKHOBEHWA MO MPUYMHAM, CBA3aHHLIM C OpraHu3aLmein paboThbl
B Cyfe, MPO6/MEMHbIX CUTyauuid, NPEensATCTBYIOLWMX MPeACTaBNeHNo  nnuy,
obpaTumBLLEMYCS B Cy, 3anpalivBaeMoi MH(opMauMu, Bbigadye 3anpallimBaemblX
[AOKYMEHTOB, MPUHATUIO NOAABaeMbIX VMM [OKYMEHTOB, PaboTHMKM [1puemHou
cyga 00s3aHbl MPUHATL  MakCMMaibHO BO3MOXKHblE Mepbl ANA  paspeLLeHus
CUTyaumMm no CyuwlecTBy, B TOM u4ucrie 06paTUTbCA K paboTHMKaM Apyrux
CTPYKTYPHbIX NOApasfeneHnin cyfa, npeaceparento (3aMecTuTento npegcefarens)
cypa.

2.9. PaspelueHne OObIX CMOPHbLIX CUTYyaLuiA, BO3HMKAIOLWMX B NpoLecce
B3aumogencTems MNpreMHON cyda ¢ ApYrUMU CTPYKTYPHbIMU MOAPa3LeNeHUuaMN
cyfa, NPOU3BOAMTCA 4Yepe3 Hada/lbHMKa COOTBETCTBYHOLIEro oTaena. PabOTHWMKM
MpveMHOM cyaa o06s3aHbl  MHDOPMUPOBATL Haya/bHMKa OTAena 060 Bcex
BO3HMKatOLWMX B rpouecce paboTbl MpuemHoM cya NpobiemMHbIX CUTyaumsx.

2.10. B cnydyasx, Korga paspelleHue BOMpoca, C KOTOPbIM  rpaXKAaHWH
obpallaeTca B Cyd, He BXOAUT B KOMMETEHUMIO [aHHOTO Cyja, PaboTHMKM
[MpuemMHO cyfa pa3bsACHAKT, B KakOM Cyn cnefyeT 06paTUTbCA C MOAOOHBLIM
BOMPOCOM, /IM60 COOOLLAKOT, YTO AaHHbIA BOMPOC HE OTHOCUTCA K KOMMETEHLMU

Cy/i0B.



2.11. PaboTHUKM lMpremMHOM He MMEelOT npaBa MpefocTaBNATb CreAyHLLYH
NH(OPMaLMIO:

0 HOMepax TeneOHOB PYKOBOACTBA W CyAel AaHHOTO Cyfa, a Takke ApYrux
Cynos,

MHopMaLuto, COCTaB/IAOLLYO rocylapCTBEHHYIO, CNy)XXebHy1o,
KOMMEPYECKYHO TailHy W MHYK0 OXpaHseMyo 3aKOHOM TaiHy, a Takke Apyrve, He
nofnexatyme pacnpocTpaHeHUO CBeAeHMUs, CTaBLUMEe W3BECTHble UM B CBA3N C
MCNO/THEHNEM [O/IKHOCTHbIX 0653aHHOCTEN.

2.12. PaboTHMKM TpreMHOiA cyla He MMEKOT MpaBa OKasblBaTb HOPUANYECKYIHO
MOMOLWb /NunuUaM, O0OpaTUBLUMMCA B Cyd, 32 WCKIKOYEeHVWEM MpefoCTaB/eHUs
MH(opMauMM No  BOMpocaM  O(OPMEHUS  3asB/IEHUIA, >Kanob, 0bpaLLeHni,
nofaBaembiX B Cyd, MopsakKa WX nogadu, nopsgka MosyvyeHWs OTBeTa Wu
3anpalunBaemMbiX 4OKYMEHTOB.

2.13. Tpy npueme obpalleHWA TpaxaaH He [OMYCKAeTCA BO3/I0XKEHWE Ha
rpaxgaH He nNpPefyCMOTPEHHbIX 3aKOHOM 0053aHHOCTEA WM OrpaHUyeHue
BO3MOXXHOCTW peasim3almmn ux npas, B YaCTHOCTM He [0MNyCKakTcs TpeboBaHUs:

NpefCTaB/eHNs [OKYMEHTOB, He MpefyCMOTPEHHbIX 3aKOHOAATE/IbCTBOM,
NPeLoCTaBNAIOWMM TPaXAaHWHY NPaBo, Ha peasiM3auuio KOTOPOro Harpas/eHo
3aaBneHne (>kanoba, obpatleHue);

MCNONIHEHUS TPaX4aHUHOM 00A3aHHOCTEN, He CBA3aHHbIX C 3asB/IEHNEM
(>kanobow, obpalleHneM), ecnv 3TO He NpPeayCcMOTPEHO eaepasibHbIM 3aKOHOM;

peasM3aummn rpaxaaHMHOM CBOEro npasa TO/IbKO MPU YCMOBUWM peannsauum
MHbIX He CBfA3aHHbIX C HWM MpaB, eCfiM 3TO He MNpeayCcMOTPEHO qenepasibHbIM
3aKOHOM;

ynnatbl C60pOB, OMMathl YCAyr, He NPefyCMOTPEHHbIX 3aKOHOAATEIbCTBOM;

CHATMA  KOMWA C  [OKYMEHTOB, €CAM 3TO0  He  MpeayCMOTPEHO
3aKOHOAATe/IbCTBOM;

0653aTeNIbHOr0  3aK/Il0YEHNA  [0roBOPOB, CBA3aHHbLIX C PacCMOTPEHUEM
3adBneHms  (kasnobbl, 06palleHns), ecnm B COOTBETCTBUM C  FPaKAaHCKUM
3aKoHoAaTensCTBOM Poccuiickori Pefepaummn NogobHble 4OroBOPbI 3aK/IHYakoTCA
B JOOPOBO/IbHOM MOPALKE;

0053aTe/IbHOr0  UCMOMb30BaHNA  TPaXAAHMHOM MPU  nojadve  3asiB/eHNIA
ONaHKOB WM  WHbIX TUMNOBbLIX (OPM, BblAaBaeMbIX CyAOM, €CM  3TO  He
NpeLyCMOTPEHO 3aKOHOAATE/IbCTBOM;

COBEPLUEHNA  TPKAAHWHOM  WHbIX  AEACTBUIA, He MpesyCMOTPEHHbIX
3aKOHOaTeNbCTBOM.

3. Tlpvem JOKYMEHTOB

3.1. PaboTHUKK lMpremHoi cyfa NpUHMMAKOT OT /i, 06paLlatoLLmMXCcs B CYA,
[AOKYMEHTbI, HENOCPeACTBEHHO MPUHOCKMbIE MW B CYA,

3.2. PaboTHUKM TpremHoi 06s3aHbl MPOBEPUTL OGOpPMIIEHME OBpaLLeHNA,
NnofaBaemblX B Cyf, Ha COOTBETCTBME OOLWMM TpeboBaHWAM K O(OPMIIEHMIO,
N3M0XKEHHBbIM B MyHKTe 3.3 HAcToALEero TUMOBOro perfiaMeHTa, a Takke Hopmam
NpoLeccya/ibHOr0  3aKOHOAATe/NIbcTBA W B C/lyyae HeBepHOro OogopmieHus
NMPOVH(opMUpPoBaTb 06 3TOM 3asaBUTENA. ECIM He[OCTaTOK B OOPMJIEHUM MOXKET
ObITb  WUCMpaBfieH HeMed/ieHHO, paboTHMKY [puemMHOW cyfga Heob6XxoAMMo



Pa3bACHUTL 3afBUTENHO JaHHYH BO3MOXHOCTb. lcnpaBneHWs B 3anpocax
MPaBOOXPaHUTE/bHbIX U CyAe6HbIX OpraHax He JornyCKatoTCs.

Ob6palyeHns, cofepkalle OCKOpOuTesNbHbIE BblPaXXeHMs, He MoAAatoLmecs
MPOYTEHNO MO0 OOPM/IEHHbIE Ha OOOPOTHON CTOPOHe 6/1aHKOB, 00pbIBKAX
Oymaruv; ohopMm/IEHHbIE He Hag/iexallmm 06pasom WM He nogsiexaiiue nogadve B
[aHHbIN Ccyd, MOryT OblTb MPUHATLI B TOM C/lydae, €C/KM MNocne MosyyYeHus
Pa3bsACHEHNI OT paboTHUKA lMpueMHOM Cyfa rpaXkhaHWH HacTamBaeT Ha nopade
(NPVHATUN) YKa3aHHbIX 06paLLeHN.

PaboTHVMK [pvemMHON cyda He MMeeT npaBa MpWHUMaThL 0O6palleHns, B
KOTOpbIX B Ka4ecTBe apecaTa He yKasaH AaHHbli cyg.

3.3. Jloboe npuvHMMaemoe 3asBfieHMe (Kanoba, o6palleHne) [LO/MKHO
COAepXKaTb CeayoLyo NHHMoPMaLMIO:

yKasaHue afpecara (HavMeHOBaHWe [aHHOro Cyaa);

(hamMunnio, UMS, OTYECTBO 3asaBUTENS WM HaUMEHOBaHWE OpraHu3auuu,
ABNAOLLENCA 3a9BUTENEM;

MONHbIA adpec (C yKa3aHMEM MOYTOBOIO MHAEKCA) MecTa XXUTEeNbCTBa WK
MEeCTa HaxoX/AeHWs 3asBUTENS;

HaMMeHOBaHMe [OKyMeHTa (3asB/ieHue, Xanoba, 3anpoc u T.M.);

NNYHYO NOAMNWCH 3asBUTENS WAW  [O/MKHOCTHOrO /iMua  OpraHusauuu,
ABNSAOLLENCA 3a9BUTENEM;

[aTy o6paLLEeHms.

B TekcTe Tex karteropun 3asBfeHuin (kanob, obpalleHuin), KoTopble B
COOTBETCTBUM C HOPMaMn MNPOLIECCYa/IbHOr0 3aKOHOAATeNbCTBa MOryT ObITb
NofaHbl TOMbKO YYaCTHMKaMK CyAOMNPOM3BOACTBA (NMUamu, y4acTBYHOWMUMK B
[ene; y4yaCTHMKaMM MpPOM3BOACTBA MO AenaM 00  aAMUHUCTPATMBHbIX
MpaBOHapPYLLEHNSAX), MOMUMO MEPEYMCNEHHON Bbille MHGOPMaLMK AO/MKHO 6bITb
yKa3aHOo npoueccyasibHOe MOOXeHNe 3asaBUTENS.

3.4. Ecnn 3adBMTeNb NPOCUT OTBET Ha MofjaBaemoe obpalleHve um
3anpawuvBaeMyto Konuto (NOAMHHUK) AOKYMeHTa(0B) He HanpasiATb MOYTON, a
BbldaTb Ha PyKM NMGO OTMpaBWTbL MO Apyromy agpecy (gpyromy nuuy), 370
0653aTe/IbHO A0/HKHO ObITb YKa3aHO B MPUHUMaEMOM 06paLLeHuN.

3.5. EcnM B MpuvHUMaemMom 0O6palLeHNM MMeeTcs CMUCOK MpunaraeMblX K
HEMY [OKYMEHTOB, paboTHUKM pueMHoI cyaa 06si3aHbI NPOBEPUTL COOTBETCTBUE
MPUNOXEHWI, YKa3aHHbIX B CMUCKE, W TOMbKO MPU YCNOBUM Ha/IMUMA BCEX
MePeYNCIEHHBIX MPUIOXKEHNIA NPUHATL LOKYMEHT. B ciyyae OTCYTCTBMSI KaKuX-
NN60 NPUNOXKEHWI PabOTHMKK MprUeMHON Cyaa A0MKHbI NPELNOXUTb 3asBUTENO
BbIYEPKHYTb OTCYTCTBYIOLLME TMPUIOXKEHUS U3 CMMUCKA W 3aBepuTb [AaHHOoe
McnpasfeHve NOANUCHIO 3asBuTens. ObpalleHne, B KOTOPOM OTCYTCTBYIOT KaKue-
NN60 MPUNOXEHUS, MOFYT OblTb MPWUHATbLI B TOM Clydae, €CnnM MoMyyYeHus
pa3bsCHEHWn OT paboTHMKa puemMHONM cyda 3asBUTENb HacTaMBaeT Ha nofade
(NPUHATMK) yKa3aHHbIX o6palleHnid. Mpu 3ToM 06 OTCYTCTBMM Kakoro-nmoo
AOKYMEHTa WM NPUIOXKeHUS K 00paLleHnt0 COCTaBNSETCA akT B COOTBETCTBUM C
TpeboBaHMAM WMHCTPYKUMKU MO CyfebHOMY Aenonpoun3BOACTBY, OAMH 3K3eMMNsAp
KOTOPOro BblAaeTcst (HanpaBnsieTcs) 3asaBUTENIO, UHbIE 3K3EMMN/ISPbI NPUOOLLAKOTCS
K NONYyYEHHbIM JOKYMEHTaM 1 NepeaaroTcs BMECTE C HUMWU MO NPUHAANEXHOCTM.

3.6. B cnyvae, OTKasa 3asBUTENSi OT BHECEHMS YKa3aHHbIX WCMpaBfeHuii B
CMUCOK MPWMNOXEHNIA MO0 ecnn OTCYTCTBME MNPWIOXEHMS YCTaHOB/IEHO MOC/e



NPUHATUA obpalleHns, paboTHWKKM [preMHON cyda WMHHOPMMPYHOT 06 3TOM
Haya/lbHMKa OTAeNa U COCTaB/ISETCA aKT 0 TOM, YTO COOTBETCTBYHOLLEE OOpaLleHme
MPUHATO 6e3 YKa3aHHbIX B HEM NMPUIOXEHWIA (aKT COCTaB/AETCA B COOTBETCTBUN C
Tpe60BaHUAMWN NHCTPYKLMM NO CyfebHOMY [e/10npon3BOACTBY).

3.7. Ecnu obpauleHve noanucaHo MpefcTaBUTENEM  WAM  3alUTHUKOM
3asBUTeNs, paboTHUKKM MpreMHOI cyfa 0653aHbl:

MPOBEPUTL HaMuMe Yy MpPeAcTaBuUTeNss [OBEPEHHOCTU OT 3asaBUTENS Ha
COBepLUEeHMEe COOTBETCTBYHOLLErO0 MPOLECCYabHOro AeicTBUS, a Yy 3aluTHUKA -
opfepa (a1 agBokata), NMOCTaHOB/IEHWNA CyAa O AOMYCKe B KayecTBe 3alMTHUKA
Hapsaay C aABOKaTOM WM AOBEPEHHOCTM OT NLA, B OTHOLLEHUN KOTOPOrO BefeTCH
MPOV3BOACTBO NO Aeny 00 aAMUHUCTPATUBHOM MPaBOHAPYLLEHNN;

B C/lydyae HeoOXOAMMOCTU PasbACHUTL 0053aTe/IbHOCTb NPUOOBLLEHNA K
obpalleHnto opgepa (4ns afBoKarta), 3aBepeHHOWM KOMuu MoCTaHOB/EHWS Cyfa O
[OMNYCKe B KaYeCcTBe 3aLMTHMKA Hapady C afiBOKaTOM;

€C/I  [0BEPEHHOCTb (ee HOTapuaibHO 3aBEPEHHON KOMuu) Mo AaHHbIM
MH(DOPMALMOHHOM  CUCTEMbl  Cyda WM MO COOOLIEHMIO  pabOTHMKOB
COOTBETCTBYIOLLEr0O  CTPYKTYPHOrO  nofpasfeneHus cyga OTCYTCTBYeT B
mMartepuanax fena, CHATb KOMWIO C MOAJ/IMHHMKA WM HOTapuasibHO 3aBEPEeHHOM
KONUM [OBEPEHHOCTW, 3aBEPUTb €e CBOel MOAMUCHI0 M MevaTbio 419 KOMui ©
NPUOGLLNTL ee K NoJaHHOMY 06paLLeHuto.

3.8. [JOKYMeHTbl, MPUHOCAMble B [OMOJSIHEHWE K paHee MOLAHHbIM
o6palLLeHnAM, MOTYT ObITb NPUHATBI B [pMEMHOI Cyaa TOIbKO B TOM C/y4ae, ecnm
obpalLieHue, B AOMOMTHEHME K KOTOPOMY OHW NPeACTaBasatoTCs, NOCTYMNUIO0 B CYA U
eLle He pacCMOTPEHO.

K [OKyMeHTam, npeAcTaBnseMbiM B AOMNOMHEHVWE K paHee MOAaHHbIM
obpalleHnaM, [O0/MKHO OblTb MPUIOXKEHO 3asB/IEHME C YKasaHMEM Ha TO, B
[OMNONHEHME K KakOMy MMEHHO OOpalleHVM0 OHW MpefcTaBnstoTca. B cnyyae
OTCYTCTBUA TaKoro 3asB/ieHusi, paboTHMK [MpuemHON cypga o06s3aH YyKasaTb
3a8BUTENI0 Ha HeoOXOAMMOCTb ero cocTaBieHus. be3 npuoOLLEeHNs YKa3aHHOro
3aABNeHNsA [OKYMEHTbl, MNpeAcTaB/seMble B [AOMOMIHEHME K paHee MOAaHHbLIM
obpalleHnam, Moryt ObITb MPUHATBHI TO/ILKO B TOM Cflyvae, ec/iv nogatesib
HacTavBaeT Ha MUX NPUHATMK 6e3 3adBneHus. Mpyn 3ToM paboTHUK MpreMHoOM cyaa
0653aH MpPUHATL BCE BO3MOXHbIE Mepbl A/19 YCTaHOB/IEHMS 0bOpalleHns, B
[OMOJIHEHME K KOTOPOMY MPeACTaBATCA NMOAaHHbIe JOKYMEHTbI, HO He MOXXET
HECTM OTBETCTBEHHOCTM B C/lydyae HEBEPHOro OrpefesneHns obpalleHns, K
KOTOPOMY HaA/IeXUT NPUOOLMTL NOAAHHbIE JOKYMEHTHI.

3.9. Ha npuHsaTOM paboTHUKOM [NpreMHON cyfa obpalleHUn rnpocTaBnseTcs
wramn TpYeMHOM cyda C yKasaHMeM TeKyllel [aTbl U BPEMEHM, KOTOpPbIM
CTaBMUTCA Ha JIMLEBOM CTOPOHE MepBOro simcta obpaleHns B NPaBOM HUKHEM
yrny, Tam e CTaBuUTCA BXOAALWMIA HoMep. LLTamn MpuemHoi cyda, 3aBepeHHbIi
NOAMUCLI0  paboTHMKA, MNPUHABLUErO  obpalleHWe, N0  Mpockbe  Nuua,
npefacTaBmBlUero obpauleHve B [puemMHyt0 Ccyfda, CTaBUTCH Takke Ha
NpesCTaB/IEHHON MM [OMOSIHUTENIbHOW KOMWMM [aHHOro obpatuyeHus. LLTamn He
CTaBUTCA Ha [PYrux AOKYMEHTax, AaKe eC/M OHW MOJAlTCA B AOMOJMHEHME K
paHee NMojaHHbIM 0bpalleHVsM 6e3 NMPUOBLLEHNSA K HAM 3asB/IEHUS, YKA3aHHOIO B
NyHKTe 3.8. HACTOALLEero TUNOBOro pernaMeHTa.



3.10. Bce npuHATbIE AOKYMEHTLI, B TOM 4uC/ne NofaHHble B AOMO/IHEeHWe K
paHee NoAaHHbIM 0bpaLleHnsaM, paboTHUK MpreMHOM 0653aH 3aperncTpupoBaTb B
cooTBeTCcTBYIOWMX nofacuctemax FAC "Tpasocyaune™ (M "OoKyMeHTOO60pPOT U
obpaweHna rpaxgaH”, M "CynebHas koppecnoHAeHUMsA™ v Op.) U nepeaatb B
[ieHb npuema no MpUHaLIeXHOCTU Mo CHOPpMMPOBAHHOMY W pacriedyaTaHHOMY U3
nogcuctem [AC  "lMpaBocyaue”  COOTBETCTBYHOLLEMY peecTpy nepefayu
AOKYMEHTOB WM eIMHOMY PeecTpy ydeTa BXOASALLEN KOppecnoHAeHuun (B cnyyae
perncTpauun Bcein BxoasLLeit KoppecnoHaeHUun B MNMpnemHon cyaa) nog noanmch
NNLy, HENocpeAcTBEHHO KOTOPOMY nMepefaHbl AOKYMEHTbl, C YKa3aHUEM UM
3aHMMaeMOW [OMKHOCTU, a B WCKNKOUUTENbHbIX cny4vasix - He no3aHee 10.00
CnedytoLLero paboyero AHs, €cniM MHOE He MNPeayCMOTPEHO WHCTPYKUMEN Mo
cyaebHOMY [1enonpoun3BoACTBY. Permctpauns [OKYMEHTOB W nepejada ux Mo
NPUHaL/IEXHOCTM OCYLLECTB/AETCA B CTPOrOM COOTBETCTBMM C TpeboBaHWUAMU
MHCTPYKLMWX MO Cyae6HOMY [en0npon3BoACTBY.

[Mpn nepefaye [OKYMEHTOB MO MPUHAA/IEXHOCTU B WHble CTPYKTYpHble
nofpasfeneHns cyfa CoCTaBsaeTCs PeecTp, KOTOPbIA NOAMNMUCLIBAETCS PabOTHUKOM
NPMEMHON cyda M pabOTHMKOM CTPYKTYPHOrO MoapasfeneHns cyga, B KOTOPOe
nepegaroTcs AOKYMEHTLI. Konus JaHHOro peectpa nocne ero nognucaHns BMecTe
C [OKYMEHTaMu nepefiaeTcad B COOTBETCTBYHOLLEE CTPYKTYpHOe MnoApasfeneHue
Cyfa, a OpuUrnHan XpaHUTCS B NPYEMHON Cyfa.

3.11. [IoKyMeHTbl, NojaBaeMble Mo Aenam, Ha3HayeHHbIM K PacCMOTPEHUIO,
paboTHMK [lprveMHOM cyga 06s3aH He3amed/IMTeNlbHO  3aperncTpuposatb B
nogcuctemax TAC "lMpasocyane” 1 nepegatb Mo peectpam Mo NPUHALIEXHOCTH.

3.12. Ecnn nnuo obpallaeTtca ¢ npocbbor 0 npremMe Kaknx-mbo AOKYMEHTOB
MO KOHKPETHOMY [efny HernoCpeACTBEHHO B [eHb, Ha KOTOPblA Ha3Ha4YeHo
pPacCMOTPeHMe COOTBETCTBYIOWLEro fJena, pPaboTHUK [IpuemHOM cyaa 06s3aH
Pa3bACHUTL 0OpaTMBLUEMYCS Lie/Iec000pasHOCTb paspeLleHns COOTBETCTBYHOLLENO
BONpOCa HenocpeacTBEHHO B CyAeOHOM 3acefjaHuu.

3.13. Ha kaxom NpuHATOM 06palleHnn, NoJaHHOMY MO KOHKPETHOMY Aeny
(MaTepuany), paboTHMKOM [lpMemMHON cyfa KpoMe PernctpaurvoHHOro Homepa
CTaBUTCA HOMeEpP COOTBETCTBYIOLLEro [ena/mpousBOACTBA, €CIN MHpopMauma o
HeM umeetcda B nogacuctemax "FAC "lpasocyaue". Homep aena (martepuana)
MPOCTAB/AETCA TaKXKe NPU PerucTpauumn MpPUHATOro obpalleHns B MoAcucTeMax
ITAC "lNpaBocyaune™ 1 cCoOOTBETCTBEHHO - B peecTpax.

3.14. Ecnm K o6paweHWo  NpuioXeHa  KBUTaHUMa 06  onnare
rocyflapCTBEHHOM MOLWINHLI WMIN 3aBepeHHas KOnusa MnaTeXXHoro nopy4veHuns ob
onnare rocyfapCTBEHHOM MOLLU/MHbBI, 06 3TOM fenaeTca oTMeTKa (C 06a3aTe/IbHbIM
yKa3aHMeM CYMMbl YMI1a4eHHON rocyapCTBEHHON MOLUAUHBI) NPU perucrpaumm
AaHHOro obpateHuns B nogeuctemax FAC "Mpasocyame”.

4. TlopAnoK B3aMMOAENCTBMSA C paboTHMKaMK annapaTa cyaa

4.1. B cnyyasx, korga paboTHuK MNMpuemHon cyga obpaiyaetcs K paboTHUKaM
annapaTta cyfa, B COOTBETCTBYIOLLME CTPYKTYPHble MOApas3fenieHns, nocnefHvie
0613aHbl MPUHATL He3aMea/IMTe/lbHble Mepbl ANS paspeLleHnss COOTBETCTBYHOLLEN
Npo6sieMHON cuUTyauumn (Hanpumep, NPOBEPUTL HaMyMe Aena B Cyfe, YCTaHOBUTD



3anpalinBaeMyto  MHOpMaUMiO N0 MaTtepuasiaM  COOTBETCTBYHOLLErO
fena/nponssoacTtea v ap.).

4.2. PaboTHUKK [MpuemHOM cyda 06s3aHbl COOMHOAATL NOPSAOK Mepeaym
NPUHATBIX  JOKYMEHTOB B ApYyrve CTPYKTYpHble MoApasfeneHus  cyaa,
YCTaHOB/IEHHbIN nyHKTamn 3.9 - 3.14 HacToAwero TWMOBOro pernameHTa, B
COOTBETCTBUU C TPeOOBaHMAMMN MHCTPYKLUMM NO CyLeOHOMY [eN10Npov3BOACTBY.

4.3. 3a cofepxaHue M MpPaBUIbHOCTL OQOPM/IEHNSA BbILABAEMOr0O Yepes
[MpreMHyI0 cyaa AOKYMeHTa HeCeT OTBETCTBEHHOCTb YNOTHOMOYEHHbIN PaboOTHUK
annapara Ccyfja, W3roTOBMBLUMIA [aHHbIA [AOKYMeHT. [lpy 3TOM COOTBETCTBUE
O(hOpM/IEHNS BblAaBaEMOr0 AOKYMEHTa TPe60BaHUAM MHCTPYKLUMK NO CyAebHOMY
[eN0NpPOnN3BOACTBY AO/MKHO ObITb MPOBEPEHO PabOTHWMKOM [pueMHOM cyda u B
TOM Cnydae, Korga fAOKYMeHT MOAroTOB/EH MHLIM YMOHOMOYEHHbIM PabOTHNUKOM
annapara cyga.



