MPABUMIA BHYTPEHHEIO PACTIOPALKA
NMPEOBPAXEHCKOI'O PAMNOHHOI'O CYOA TOPOJA MOCKBbDI

1. O6uire NonoXeHms

1.1. Hacrtoawue [lpaBuna pa3paboTaHbl B COOTBETCTBMM C 3aKOHOM
Poccuiickon  ®degepaunmn «O  cTatyce cydeil B Poccuiickoin depepauumn»,
depepanbHbIM - 3aKOHOM «O6 OCHOBax roCyAapCTBEHHOM CyXO6bl PoccuiACKoM
denepaumn»,  TpyaoBbIM  KOAEKCOM Poccuiickon depepaumv M UHbIMU
(befepanbHbIMM 3aKOHAMU M UMEOT Leflbl0  YyCTaHOB/IeHUe nopsagka paboThbl
MpeobpaxxeHCKOro panoHHOro cypga ropoga MockBbl (fanee - cyp), YKpensieHue
TPYAOBOM W WUCMOMHUTENbCKON  AUCUMMAUHGLI, palMOHasbHOE WCMo/b30BaHue
paboyero BpeMeHU CyAbsMU, paboTHUKaMW cyfa U agMUHUCTPATOPOM Cyja.

1.2. 'paxpaHe Poccuidickoin Pepepalmm, HasHaYeHHble CyAbAMU, MPUHATbIE
Ha roCyfapCTBEHHYI CNyXO0y unu paboTy B cyf, a Takxke afMUHUCTPATOP Ccyha
[0/IKHbI ObITb 03HAKOMJIEHBI C HacToAWwMMM MpaBunamm.

NcnonHenne TpeboBaHWiA, onpegensieMblX — HacToswumu  pasBunamu,
ABnseTca oba3ateNlbHbIM AN BCEX cyfew, paboOTHMKOB cyfa WU agMuMHUCTpaTopa
cya.

2. OCHOBHbIe npasa " 0643aHHOCTN npeacenartensd cyaa

2.1. MNpeacepatens cyga:

- opraHusyeT paboTy cyfa v NPUHUMAET peLLeHns B npegenax rnosHOMOYMMN,
YCTaHOB/NEHHbIX AeACTBYHOL MM 3aKOHOAATENIbCTBOM;

- Ha3Ha4aeT Ha [JO/MKHOCTb M 0CBOBGOXAaeT OT AO/HKHOCTM pabOTHNKOB CyAa;

- ocyllecTBnseT oT6OpP KaHAMAATOB ANS MOCTYMIEHUS Ha roCyAapCTBEHHYHO
cnyxoy (paboty) B cya;

- pacnpefensieT 0643aHHOCTM MeXAay 3aMecTUTeNsMWU npeacedarens cyaa u
CyAbsSIMU;

- YTBEPXKAAET AO/MKHOCTHbIE MHCTPYKLMM PabOTHUKOB CyAa;

- pacnpegenseTt 0643aHHOCTU MeXAy paboTHMKaMK cyda, nepemellaet UX Ha
apyrue paboyme Mecta B COOTBETCTBUM C [AEWCTBYIOLMM 3aKOHOAATe/bCTBOM O
TPy/e W rocyfapCTBEHHOW CNyXXo6e;

- NPUHUMAET PELLEHNS O NOOLLPEHMM PabOTHMKOB cyaa NM60 0 NPUBIEYEHUN
NX K AMCUMNANHAPHOW OTBETCTBEHHOCTY;



- yCTaHaB/NMBaeT N YTBEPXAaeT MpaBusia BHYTPEHHEro pacnopsafka cyja Ha
ocHoBe [MpaBu BHYTPEHHEro pacnopsjka cyaa U KOHTPOSIMPYET UX BbIMO/HEHNE;

- Ha3HayaeT rocyAapCTBEHHbIX CNyXaWuX N WUHbIX PaboOTHUKOB C Y4eTOM
COOTBETCTBMA UX 06pa3oBaHWsA, MPOYECCUOHANbHBIX W JINYHBLIX  KayecTs,
TpeboBaHUAM, onpegensembiM (egepanbHbIMUA 3aKOHaMU, UHBIMW HOPMATUBHbIMU
MPaBoOBbIMU aKTaMu, COAepPXall MmN HOPMbI O TPYAe U rocyapCTBEHHOM CNyXo6e;

3HAaKOMUT  KaXAoro BHOBb  Ha3HAYeHHOro  Ccyaplo, pPaboTHMKa,
NMOCTYNMBLUEr0 Ha rOCYAapCTBEHHYK Ccnyxby (paboTy) B cyd, a Takxe
aAMUHMCTpaTOopa C HacToAwmmu Mpasunamu;

- pauuoHanbHO oOpraHu3yeT Tpyd pPaboTHWKOB, COCTOSLLMX B TPYAOBbIX
OTHOLUEeHMAX, a TakXKe Cyaein n agMuHucTparopa cyaa;

- NPUHUMAET Mepbl K O06EeCneyeHUo Kaxgoro cyfbu, paboTHMKa cyga, a
TaKkKe aAMUHMCTpaTopa cypa paboyvm MeCcTOM, rapaHTUpYHLWUM 340p0Bbe W
6e3onacHble yCnoBus Tpyaa 1 060pyA0BaHHbLIM B COOTBETCTBUM C YCTAHOB/IEHHbIMY
OpraHn3aunoHHO-TEXHNYECKNMU, 3ProOHOMMYECKMNMMU 7 CaHUTapHbIMK
TpeboBaHUAMU;

- NpUHUMaeT Mepbl K obecrneyeHnto 6e30MacHOCTM Cyfded u  [gpyrux
paboOTHNKOB B 34aHUWN CyAa;

- C030aeT HeobxoAauMble YyCnoBua Ana obecnedyeHns 3PEKTUBHOCTU Tpyaa
cyfeil, paboTHMKOB Ccyaa v afMUHUCTpaTopa cyfa C UCNoJib30BaHMEM COBPEMEHHbIX
CPeACTB OPrTeXHUKK, a TakKe METOL0B Hay4YHOW opraHu3auuun Tpyaa;

- obecneyrBaeT CTPOroe co6MO4eHME CNYXEOHON 1 TPYLOBOWA ANCLUUNINHDI,
NpoBOANT paboTy, HanpaBfieHHYK Ha YCTpaHeHWe MoTepb pPaboyero BpPemeHw,
pauMoHanbHOe MCMOoNb30BaHWe TPYAOBbIX PecypcoB, POpPMMpPOBaHME CTabMIbHOIO
KO/INeKTMBa Cyfa;

- obecneumnBaeT co6/10AEHME 3aKOHOAATENbCTBA O FOCYAAPCTBEHHOW CNyXX6e
W TPpyAe, ynydllaet ycnosus TpyAa, NPefoCTaBiseT CyAbAM M paboTHMKAM cyjaa
EXErofHbli OCHOBHOW W eXerogHblii AOMOMHUTENbHBIA OMnavynBaeMble OTMYCKa,
BblMaynBaeT nocobuve Mo BPeMEHHOW HeTPyAOCNOCOOHOCTM B YCTaHOB/IEHHOM
3aKOHOM MOPSAKE;

- MPUHUMAET Mepbl K OCHaWEHWKO CcneumanbHO OTBEAEHHbIX MeCT A/
KypeHuss Tabaka, OpraHum3yeT WHCTPYKTaX W 00y4vyeHMe pabOTHMKOB MpaBuiam
NnoXxapHou 6e30MacHoCTy;

obecneymBaeTr  CMCTeMaTUYECKOe  TMOBbILEHME  MPOQPeCcCUOHAIbHOM
NMOArOTOBKM pPaboTHWKOB, MPOBOAMT B YCTaHOB/EHHbIE (hefepasibHbIM 3aKOHOM
CPOKM aTtTecTauuto roCy[apCTBEHHbIX CAYXalWWX A9 OnpefesieHns YPOBHA WX
npogeccnoHanbHOM MOAFOTOBKM M COOTBETCTBMA 3aHMMaemMOW roCyAapCTBEHHOM
AO/MKHOCTN  TOCYAapCTBEHHON CAYXO6bl, a Takke [N PewweHus BOMPOCOB O
MPUCBOEHUM TOCYAaPCTBEHHBLIM CNYXaLMM KNaCCHbIX YMHOB;

- CNOCO6GCTBYET CO3f4aHui0 B Cyfe [eN0BOi, TBOPYECKOMW 06CTaHOBKW,
BCEMEPHO MOAAEPXMBAET M pas3BuMBaeT WHULMATUBY W aKTUBHOCTb Cyaeiln W
pabOTHMKOB Cyfa, CBOEBPEMEHHO pacCMaTpUBaEeT KPUTUYECKME 3amMeYvaHuns Cyaen u
paboTHUKOB cyfa U UHOPMUPYET NX O NPUHATBLIX Mepax.

3. OCHOBHbIE npaBa 1 0683aHHOCTU cyaei, paboOTHMKOB cya, a TaKxXe
agMUHUCTpaTopa cyda

3.1. Cyabsi, paboTHMK CyAa, afMUHUCTPATOP CyAa UMEOT NpaBo Ha:



- paboTy, OTBevalLyt npodeccuoHanbHOM NOAroTOBKE U KBaIM(MKaLNN;

- MPOU3BOACTBEHHbIE W COLMaNbHO-ObITOBbIE YCNOBMS, 06ecneynBaroLme
6e30MacHOCTb M CO6M0AEHNE TPeOOBAHNI TUTeHbl TPYAa,;

- npoeccnoHanbHY NepenoaroToBKY M NOBbIWEHNE KBaIUUKaLWN;

- OXpaHy Tpyaa;

onnaTty TpyAa B pa3Mepe,  YCTaHOBMEHHOM  AEeACTBYIOLLMM
3aKOHOAATeNbCTBOM, a TakXKe NpemMmpoBaHue rno pesysnbrtataMm paboThbl;

- OTAbIX, KOTOpbIi 0b6ecneymBaeTcs MNPELOCTaBNEHNEM EXEHeAeNbHbIX
BbIXOAHbIX AHEN, MNpa3fgHUYHbLIX Hepaboumx [AHEW U OnnavyMBaemMbliX eXerofHbix
OTMYCKOB,

- nocobua Mo coumnanbHOMY CTPaxOBaHWKO, couManbHOe ob6ecrneyeHne no
BO3PacCTy, a TakKXXe B MHbIX C/y4dasX, NpeAyCMOTPEHHbIX 3aKOHO4ATeNbCTBOM;

- OTNyck 6e3 coxpaHeHus 3apaboTHO MnaTbl COrfacHO AelCTBYHOLLEMY
3aKOHOAATeNbCTBY;

- BO3MELLEHME Bpeda, MPUUNHEHHOTO €ro 30p0BbI0 U UMYLLECTBY B CBS3U C
MCMNOSTHEHMEM CNYXXEOHbIX 0683aHHOCTEN;

HemocpeAcTBeHHOe  obpalleHne (B YCTAHOB/IEHHOM  MNOPsiAKe) K
npefceaaTento cyfa v ero 3aMmecTuTeNsm.

3.2. Cyaba, paboTHMK cyda, agMUHUCTPATOP cyda 0653aHbl:

- obecneumBatb cobnogeHne KoHCTUTyumm Poccuiticko Pegepauumu,
HOPMaTMBHbLIX  NPaBOBbIX  akTOoB  Poccuiickon — depepaymu,  MPUKasos,
pacnopsHKeHUin, ykKasaHui M NOPyYeHUn npeacefartens cyfa v ero 3amecTuTene,
PYKOBOAMTENEN CTPYKTYPHbIX nNoApasfeNieHnid cyda, OTAaHHbIX B npegenax
NPeAoCcTaB/eHHbIX UM MOMHOMOYUNIA;

- NpeabaABNATbL NPU MpuemMe Ha paboTy AOKYMEHTbI, CO06WAaTb CBeAeHUS
NMYHOTO  XapakTepa, MPeayCMOTPEHHble  3aKOHOAATe/IbCTBOM, a  Takxke
MHOpMUMpOBaTb 060 BCeX W3MEHEHMSAX, MNPOMCLUeAWNX B  3arnpoLUEeHHbIX
CBEAEHMNAX, B YaCTHOCTU 06 M3MEHEHUM ajpeca, CEMENHOro MosIoXKeHUs U T.4., B
CPOKW, YCTaHOB/IEHHbIE B CY[E;

- noaaepXXmBaTb YPOBEHb KBaMPUKaLUK, He0OX0AUMbIA ANs 3dMHeKTUBHOIO
NCMONHEHNS CBOMX JO/IHKHOCTHbLIX 0683aHHOCTEN;

- cobnogatb TPYAOBYH AUCUUNINHY, a Takxe MpasBuia BHYTPEHHEro
pacnopsjka cyaa;

- UCNoJib30BaThb paboyee Bpems 415 NPOU3BOAUTENBHOIO TPYAA;

- MPUHMMATb Mepbl MO YCTPAHEHUIO MPUYMH, HAPYLLAKOLWMX HOPMa/bHbINA X0[,
paboTbl, W Hemea/sleHHO coobwaTb O C/Ay4YMBLUEMCS  HENOCPeLCTBEHHOMY
PYKOBOAUTENIO;

- OepeXXHO OTHOCWUTLCS K CpeAcTBaM OPrTeXHUKU W APYromy MMYLLECTBY
cyda, MOAAEepXuBaTb 4YUCTOTY Ha paboyem MecTe, C06MOAaTH YCTaHOB/EHHbINA
NoOpALOK XpaHEHUS MaTepuasibHbIX LLEHHOCTEN U JOKYMEHTOB;

- BO3[epXMBaTbCA OT [EWCTBMI, NPEenATCTBYKOLWMUX APYrMM paboTHMKaM
BbIMOMHATbL UX CNYXXeOHble (TPYA0Bble) 0653aHHOCTH;

- MPOABNATL BEX/MBOCTb, YBaXKEHNE, TEPNUMOCTD;

- UMeTb ONPATHbLIA BHELIHWIA BUL,;

- 3KOHOMHO WMCMNOJIb30BaTb PacXofHble MaTepuanbl U Apyrue mMartepuanbHble
pecypcbl, a TaKXke He [AOonyCcKaTb BefAeHMS MeXAYropoAHbIX U  MECTHbIX
TeneOHHbIX NeperoBopoB, He BbI3BaHHbLIX C/Y>XXeOHON HEO6XOAUMOCTbLIO;



- nepes yXo4oM B OTNYCK, YObITMEM B KOMaHAMPOBKY OCTaBUTbL B
Hafnexxallem BWAe CpPefACTBa OPrTEXHUKM W Apyrve MatepuasibHble LIEHHOCTY,
HaxofdAuWnecas B €ero pacrnopsXeHWW, nepefaTb HEUCNOJSIHEHHbIE [OKYMEHTI
BbILLECTOALLEMY PYKOBOAUTENIO AN NPUHATUSA PeLLleHns 0 MOopyYeHUn UxX apyromy
UCMOSIHUTENIO, & B C/lyyae pPacTOpXXeHWs TPYZOBOro JOrosopa WAM MNpekpalleHuns
nonHoMoumii (BbiXoda B OTCTaBKY), KpOMe TOro, BO3BPaTUTb B KafpOBYH C/YXOY
CnyxebHoe YyaocToBepeHMe (Nponyck), cyabsa - B MNOPAAKE, YCTAHOBEHHOM
3aKOHOJaTeNbCTBOM;

- MPX OTCYTCTBMU Ha paboyem MeCTe MPUHATb MepPbl K M3BELLEHNIO 06 3TOM
HEernocpeLCTBEHHOI0 PYKOBOLMUTENS;

- XpaHUTb FOCYLapCTBEHHYO M UHYKO OXPaHAeMY0 3aKOHOM TaiHy, a Takxke
He pasrnawlatb CBeAeHWs, CTaBlUMe eMy W3BECTHbIMW B CBSI3M C WCMOJIHEHWEM
[AO/MKHOCTHBIX 0653aHHOCTEN 1 3aTparvBatoLLe YaCTHYH XU3Hb rpaXKaaH;

- BO3[EePXMBATbCA OT MYO/IMYHLIX BbICKA3blBAHWI, CYX[AEHWIA U OLEHOK B
OTHOLLEHMMN AeATENbHOCTU rocyapCTBEHHbIX OPraHoB, a TakXke UX pyKOBOAUTENEN;

- cobnogate TpeboBaHMSA HacToAWMX [lpaBuni, [OMKHOCTHLIX W UHBIX
WHCTPYKLMWA, a TakXe YCTaHOB/IEHHbIA MOPALOK paboTbl CO  CNY>KEOHbIMU
OOKYMEHTaMMU.

3.3. Cyabe, pabOTHUKY cyaa, aMUHUCTPATOPY CyAa 3anpeLaeTcs:

- BbIHOCWUTb M3 3[aHMA Ccyfja WMYLECTBO, AOKYMEHTbl, MpeameTbl Waun
mMaTepuanbl, NpUHagnexawme cyny, 6e3 COOTBeTCTBYIOLLEr0 Ha TO paspeLleHus;

- NPUHOCUTL B 3faHue Cyaa B3pblBYaTble, OTPAB/ANOLWIME N NOXAPOONacCHbIe
BellecTBa, a TakKXe npeAMeTbl WAX TOBapbl, MNpefHa3HayeHHble [ANA NPOAAXM,
N0Nb30BaTbCA HECTAHAAPTHLIMU 3/IEKTPONPUG0OpPaMn 1 HarpeeaTensMu;

- BblBeWMBATb OObABNEHUA BHe OTBEAEHHbIX [N 3TOro MecT 06e3s
COOTBETCTBYIOLLEr0 paspeLleHus:;

- BbINOMHATL Ha paboyem MecTe paboTy, He CBA3AHHYK C WUCMONHEHUEM
LO/MKHOCTHBIX 06513aHHOCTEW;

- 06pa3oBbIBaTh B Cy/e CTPYKTYPbl NOMIUTUYECKUX NAPTUA N OBLLECTBEHHbIX
06beMHeHM (3a WCKIHOYEHMEM MPOJCO30B), MCMNO/b30BaTh CBOE CNYyXXebHoe
MOMOXEHME B UX UHTepecax;

- coBepwaTb fesaHusa (genctems wmnm 6e3aeicTeme), CnocobHble HaHecTw
ywepb cBoeil penyTauuu, penyTaumm cypa, cynebHoi cucteme wnu cypebHomy
coobulecTsy;

- KYpUTb B MeCTax, crneuuanbHO He 060pPYAOBaHHbIX M He OTBEAEHHbIX A/
KypeHus Tabaka;

Haxo4uTbCA B  MOMELeHUM Ccyfa B  COCTOAHWKM  anKOro/bHOrO,
HapKOTUYECKOTO WX TOKCUYECKOTO OMNbAHEHNS.

3.4. MNMpaBa 1 0653aHHOCTM KOHKPETHOro paboTHMKA Cyaa, a TakXke Nopsaok
X peanv3aumm ycTaHaBNMBAaKOTCA TPYLOBbIM [OrOBOPOM, 3aK/04aeMbIM MeXAy
npeaceaatesiem cyaa v paboTHUKOM MNpu npueme Ha paboty.

3.5. OTBeTCTBEHHOCTb  3a  HapylleHWe  TPYyAOBON  AMCLMNNHBI
yCTaHaB/MBaeTCs B COOTBETCTBUM C AEMCTBYIOLMM 3aKOHO4ATE/IbCTBOM.



4. Pabo4ee BpeMs 1 BpeMS O0TAbIxa

4.1. Onsa cypnei, pabOTHUKOB cyaa, afiIMUHUCTpaTopa cyfa ycTaHaBMBakOTCA
40-yacoBan nNATUAHEBHasA paboyas Hegena ¢ ABYMSA BbIXOAHbIMM AHAMKU (cy660oTa U
BOCKPECEHbE) 1 criefytoLlas npoLo/mMKNTENIbHOCTL paboyero AHA:

Hauano pa6ouyero aHs: 9.00

MepepbiB Ha 06ea: 13.00 - 13.45

OKoHuyaHue paboyero gHs: 18.00 (naTHuua 16.45, npegnpasfHW4YHbIE [OHW
17.00).

Mprem rpaxaaH paboTHMKaMK annapaTa Cyfa BefeTcs B TeYeHue paboyero
BPEMEHM, CY[bSAMM - B COOTBETCTBUWN C rpadiMKoM, YTBEPXKAEHHbLIM npeaceaaTenem
cyja.

Mpeacepgatens cyfga BrpaBe MepPeHOCUTb BpeMs Hayana (OKOH4YaHuA)
paboyero AHA OTAENbHbIM CYAbAM 1 paboTHMKAM Ccyfa no COrnacoBaHUO C HUMM,

Cyabun v paboTHMKM cyfga MOryT ObiTb NpuUB/EYEHbl K paboTe CBepx
YCTaHOB/IEHHON NPOAO/MKNTENLHOCTN PaboYyero BpemMeHn B Nopsiike 1 Ha YCNOBUSIX,
NpefyCMOTPEHHbIX  3aKOHOA4ATeNbCTBOM, WAM  Xe C LeNnbio  3aBeplleHus
paccMOTPeHMA fefla, eCc/n ero pacCMOTPEHME HaYanoch B TeyeHUe paboyero gHS.

Ha cygaeit n paboTHUKOB Cyfa BefeTca Tabenb yyeta paboyero BpemMeHMU.

4.2. OuepefHOCTb MPELOCTAB/IEHNS E€XErofHblX OTMYCKOB CYAbAM W
paboTHMKaM Cyfa ycTaHaB/MBaeTCa npefceaaresieM cyja ¢ y4eToM Heo6X0AMMOCTH
obecreyeHunss 6ecnepeboitHo paboTbl cyfa 1 6naronpuATHbLIX YCOBUIA ANS OTAbIXa
ero paboTHMKoB. M0 >KenaHW CcyfAbM WM paboTHWMKA cyfa O4vepefHON OTMyCK
MOXeT MpefoCTaBAATLCA MO YacTAM, MPU 3TOM MPOLO/HKUTENIBHOCTb O4HOM YacTu
He MOXeT ObITb MeHee 14 KaneHAapHbIX AHeW. paduky OTMNYCKOB COCTAaBSAKTCA
Ha KaX[bli KaNeHAapHbI rof He MNo3fHee 4eM 3a ABe Hefenu A0 HaCTyn/eHus
Ka/JleHA4apHoro roja n [OBOAATCA A0 CBeAeHMs BCeX cyaeil u paboTHuKoB cyga. O
BPeMeHW Hayasna OTMycKa Cyfbf Wan paboTHUK Cyda U3BELLAKOTCA HE MO34Hee Yem
3a 1Be Heflenn [0 ero Havana.

4.3. 3anpewaeTcs B paboyee Bpems:

- OTBNEKaTb CyfAei u paboOTHUKOB cyAa AN BbINOSHEHUS MNOPYYEHUA U
NPoBeAeHNS MEPONPUATUIA, He CBA3aHHbIX HENOCPEACTBEHHO C WX CNy>Ke6HOWM
[eATeNIbHOCTbO;

- CO3bIBaTb COOpaHKA, 3acefaHns U COBeLaHMsA Mo BOMpocam, He CBSi3aHHbIM

C peanu3aLneit NosHOMOUMiA cyaa, KPOME Cyyaes, YCTAHOBNEHHbIX (hedepanbHbIMM
3aKOHamK.

5. MponycKHOW pexxnum

5.1. MocetuTtenn gonyckawTca B cyq B paboyee BpemMs Mpu NpeacTaB/EHUN
[LOKYMEHTOB, YAOCTOBEPAKOLUX MYHOCTb.

5.2. B Hepaboyee Bpems, BbIXOAHbIE 1 Hepaboumne npasfgHUYHbIE OHWU LOMYCK
B 3faHue cyfa cyfen, pabOTHMKOB Cyfa W WHbIX AL OCYLLeCTBASETCA Mo
paspeLLeHnto npeacefatens cyga.



