MPNKAS

«04» ceHTAbpsa 2014 roga Ne 2.2
r. MockBa

O6 yTBepXaeHUN T[10NOXKEHUS O MpPUMEMHOA M PernameHTa NpPUEMHOIA
MpeobpaXkeHCKOro palioHHOro cyaa ropoaa MoCKBbI

B uendax ob6ecneyeHnss CyaonpoM3BOACTBA B Cyde, a TakKXe B LeENsx
opraHusaummu pabotsl cyaa, NMPNKA3bIBAKO:

1 YTBepanTb MonoxeHne o npueMHoi MpeobpaKeHCKOro paroHHOro cyaa
ropoga Mocksbl (ganee MonoxeHue).

2.  YTBepauTb PernameHT opraHuzaumv  AesaTeNbHOCTU  MPUEMHON
MpeobpaXKeHCKOro paoHHOro cyaa ropoga MockBbl (ganee PernaMeHT).

3. CoTpyAaHMKam MNpPUEMHOM, MOMOLLHUKaM cyfeii 06ecnevynTb WCMONHEHMe
lNonoxeHua n PernameHTa cyga.

4. [NosecTn cofepxaHusi lMonoxeHns u PernameHta npuemMHOW cyga Ao
CBefleHMa anmnapara Cyja He Mo3fgHee cfiefytolero AHA ¢ MOMeEHTa NoAnucaHus

HaCTOALEro npukasa.

3. KOHTPO/b 3a UCMOMHEHNEM HACTOSLLEr0 MpPKKa3a 0CTaB/A 3a COBOIA.

Mpeacenarten] E.B. Komuccapos



YTBEPXJAIO

MonoxxeHwne
0 NMPUEMHOI B NpeobpaxeHCKOM paioHHOM cyfe ropoja MocCKBbI

1. O6LLMe NONOXKeHUSA

11 MpremHas B lNpeobpaXKeHCKOM paioHHOM cyfe ropoga MOCKBbI
(panee - MNMpuemHas) ABNAETCA CTPYKTYPHbIM NOApa3fieNeHnemM cyfa, Co3faHHbIM B
Liensax obecneyeHns AOCTYMHOCTU NpaBocyamns nNyTeM 3hPEKTUBHOW OpraHu3aLnm
paboTbl cyaa no nNpuemy 3asBNeHUA U 06paLLLeHUIN rpaxkaaH.

12, B cBoeil fgeAatenbHocTM paboTHUKM [MpMEMHON PYKOBOACTBYHOTCA
KoHcTuTyumein Poccuitickoh Pepepaunn, 3akoHamu Poccuitickori depepaumu,
akTamu, nsgaBaembiMu NpesnaeHToM Poccuiickoir deaepauunmn, MNpaBUTeNbCTBOM
Poccuiickoin ®efepaunn, npukasamm u pacrnopsxXeHMsAMN npegcefarens cyga, a
TaKXXe HacToAWMM [MoN0XKEHMEM.

2. OCHOBHbIe 3aga4n

2.1. ObecrneyeHne peanusaumy npae rpaxjaH Ha obpalleHuve B Cyf 3a
3alWMTON HapyLUeHHbIX 16O ocnapuBaeMblX npaB, CBOOOJ WM  3aKOHHbIX
NHTEPECOB.

2.2. YnopsfoyeHne npoLeaypbl peanusaumMm npaBa Ha CcyfebHyto
3alWuUTy,  Apyrum BOMpPOCaM  CY/IOMPOM3BOACTBA, 3@  MCK/HOUYEHMEM
KOHCY/IbTAaLMOHHbIX BOMPOCOB, KACAlOLUXCA OLIEHKW [0Ka3aTeNbCTB, BAMSIOLINX
Ha XapakTep, 06beM MPABOOTHOLLUEHWIA 1 T.M. BONPOCAM.

3. OCHOBHble hyHKLMN

3.1.  OpraHusaums exefHeBHOro npuvema rpaxmiaH, ux npeacrasutenen, a
TakXKe npefacTaBUTeNen pUaNYecKnX nuu, (KPOMe BbIXOAHbLIX W Mpa3fHMUYHbIX
AHeN).

3.2. O6ecneyeHne npuema MUCbMEHHbLIX  O0OpalleHnid, a Takxe
NOKYMEHTOB MO KOHKPETHbIM CYyAeOHbIM fenam, >anob Ha [AelCTBUA Cyaen,
paboTHNKOB annapaTa Cyfa.

3.3. TpueM WCKOBbIX 3asiBIEHN, KacCauMOHHbIX (Y4aCTHbIX) >Kasnoo,
npeacTaBaeHNIA.

34. Bblgaya Konuit cyaebHbIX JOKYMEHTOB.



3.5. MoBTOpHas Bbldaya KOMWI cyAebHbIX aKToB, [Ay6/1MKaToB
NCNOMTHNTENbHbIX JOKYMEHTOB.

3.6. CosflaHne YCNoBMW [ANa peanu3aumm npaB rpaxpaH Ha CHATKe
KOMuin cyaebHbIX AOKYMEHTOB, B TOM YMC/IE C MOMOLLbIHO TEXHUYECKMX CPeACTB U
3a CBOW CuYer.

3.7. MHhopmmpoBaHne rpaxaaH O pe3ynbrTaTax pPacCMOTPEHUs KX
obpalLeHuin B Cya.

3.8. ObecrnevyeHne COXpaHHOCTU NOCTYNUBLLEN AOKYMEHTALUN,

3.9. [lepepnaya matepunasnos Nno NPUHaLNEXXHOCTU.

3.10. OkasaHue NH(OPMaLNOHHO-KOHCY/TbTaTUBHOW MOMOLLN B
pasbACHEHUN npoLeccyanbHOro 3akoHOaTenbCTBa M OpraHusaumu cyfgebHoro
[eN10Mpon3BOACTBaA.

3.11. OnepaTMBHOE N NepuoaMYvecKoe MHMOPMMPOBaHME MpeacedaTens
cyfa (nmua ero 3aMeHsoLLLEero) o pesynbtaTax paboTsbl.
3.12. PaboTHMKN TlpuemMHOW BNpaBe faBaTb KOHCY/bTauuu Mo

cnefyoLLMM Bonpocam:

(hopMbl MCKOBOTO 3asB/ieHNs (3asBNeHNs O BbIHECEHUW CYyeOHOro npukKasa,
3aABNeHKns, Xanobbl 1 ap.);

nepeyHss AOKYMEHTOB, MpunaraemMbliX K MCKOBOMY 3asBIEHWUIO (3asiBIEHUIO,
Xanobwl);

nopagka nMPUHATUSA  MCKOBOrO  3asaBfeHus  (3asBneHus, Kanobbl) K
NPOM3BOACTBY CyAa,;

OCHOBaHWN 0TKa3a B NPUHATUKN, BO3BPALLEHUWN, OCTaBleHUN 6e3 ABMXKEHMS

NCKOBOIo 3adB/€HNA (SaHBJ'IeHI/IFI, )Ka}'IO6bI) npeabvaABneHNA BCTPEYHOI0 MCKOBOIO
3aABNEHNA;

onnatbl, OCBOBGOXAEHWS,, YMEHbLUEHUs TroCyJapCTBEHHOMW  MOLU/MNHBI,
npeAcTaBfieHMs OTCPOYKM (paccpoyku) ee ynnaTbl;

nopsigka Bblgaun KOMWA CyaeOHbIX [OKYMEHTOB, JINYHbLIX [AOKYMEHTOB,
BeLLLeCTBEHHbIX [0Ka3aTe/bCTB, UCMO/IHUTE/IbHbIX AOKYMEHTOB;

4. Mopsagok paboTbl MpremHon

4.1. [Mpuem rpaxpaH OCYLLECTBNAETCA eXeLHEeBHO B TeyeHue BCero
paboyero AHs.

4.2. Mpuem rpaxpaaH BefeTcs 6e3 npeABapuTeNbHOW 3anucy B MOpPALKe
oyepesHOCTM obpalleHus.

4.3. Mpu nprvieme rpaxaaHuH NpeabABAseT LOKYMEHT, YAOCTOBEPAIOLLNIA
ero JINYHOCTb.

4.4, (paxpgaHe, Haxogdwmecd B COCTOAHMM  afIKOTOJIbHOTO,
HapKOTUYECKOr0 UM MHOTO ONbAHEHUA, Ha NPUEM He LOMyCKakTCs.
45. B cnyvae rpy6oro, arpeccMBHOro MoOBeAeHUs rpaxjaHwHa Mnpuem

MOXET ObITb NpekpaileH. Mpy HeoBXOAMMOCTU MOXET 6biTb BbI3BaH CyAe6HbIi
NpUCTaB No 06ecrneyYeHnt0 YCTaHOBNEHHOMO NOpPs/AKa AesTeNbHOCTU Cy/a.

5. ObecneyveHune aesaTenbHOCTU MNpuemMmHoOn



51 JeatenbHocTb [lpmeMHoM ob6ecrneynBaeTca paboTHMKaMK annaparta
cypma.

5.2. KOHTpOnb aeaTenbHOCTU MNpueMHON OCYLLECTBASET npeaceaatesb cya.

5.3. lMpuemHas paboTaeT B TECHOM B3aUMOLENCTBMM CO CTPYKTYPHbIMU
nofpasgeneHnaMu cyaa.

54. B 3aBuMcMMOCTM OT XapakTepa oO6palleHUss npuveM rpaxjiaH
ocyLllecTBnseTcs B KabuHeTe akcneanuum (kKabuHet Ne 202), B KabuHeTe oTaena
obecneyeHnss cyfonpom3BoOACTBa MO YronoBHbIM fgenam (KabumHet Ne 111) wnn B
KabuHeTe oTAena o6ecrneyeHUs CyLONPOU3BOACTBA MO TFPaXZaHCKMM Aeniam
(kabuHeTe Ne 109), WTaTHbIMM PabOTHUKAMM YKa3aHHbIX OTAENO0B.

6. 3aK/TIUYNTESIbHbIE MOJIOXKEHUS

6.1 BefeHve [en0nNpon3BOACTBa MO 06PALLEHNIO TPaXAaH OCYLLEeCTBNSETCS
B COOTBETCTBUM C VIHCTPYKLUMEA Mo Aenonpon3BOACTBY B paioHHbIX Cyaax.



PernameHT opraHusaunm gesaTenbHOCTU NPUEMHOA
Mpeobpa)eHCKOro pamoHHOro cyaa ropoga MocKBbl

1.06Lime NoNoXXeHMs

1.1 [eATenbHOCTb NpuemMHoM B MpeobpaKeHCKOM palloHHOM cyae ropoja
MockBbl (fanee - npuvemHas) pernameHTmpyetca [onoXeHWeM O MPUEMHON B
Cyfe, YTBepXAeHHbIM rMpeacefateneM cyja Ha OCHoBaHWM  [pumMepHOro
MONOXEHMA O TMNPUEMHOA B Cydax OOWEn HpUCANKUUN, YTBEPXAEHHbIM
eHepanbHbIM  AupekTopom CypaebHoro pfenaptameHTa npu BepxosHom Cyae
Poccuiickoin ®egepaumnmn 26 Hosabps 2008 r. 1 HACTOAWMM PErnaMeHTOM.

1.2 TlpaBoBOe perynMpoBaHve OTHOLUEHWIA, CBA3aHHbLIX C OpraHu3auuen
paccMOTpeHns obpalleHuid rpaxaaH, npeaCcTaBUTeNeil TrOCYAapCTBEHHbIX W
00LEeCTBEHHbIX OpraHun3aluii, OCyLLeCTBNSETCA B COOTBETCTBUN ¢ KOHCTUTYLMEN
Poccuiickoin  defepaumnmn, defepasbHbIMA  KOHCTUTYLMOHHBIMK  3aKOHaMW,
(efepanbHbIMMA  3aKOHaMK  YCTaHaB/MMBAKOLWMUMK  MOPALOK CYAONMPON3BOACTBA,
NOSIHOMOYNA U NOPAJOK AeATeNbHOCTU Ccyaos, PepepanbHbiM 3aKOHOM OT 22
nekabps 2008 1. Ne 262-®3 «O6 ob6ecrneyeHMn [ocTyna K MHpopmauum o
neAaTenbHOCTM  cyaoB B Poccuiickon  depepaumm» U UHBIMW - aKTamu,
pPerynupyrowmmMm BoNpoCbl BHYTPEHHEN AeATeNbHOCTU Ccyaa.

2.0OpraHusauusa npuema

2.1 Mpuem rpaxpaH (pusnyeckmx nuy), NpeacTaBUTENein OpraHu3auui
(topuanyecknx nuu), obLLeCTBEHHbLIX 06bEAWUHEHWIA, OpPraHoB rocyAapCTBEHHON
BNMacTM W OpraHoB MECTHOro camoynpaBneHus (ganee - MPUMEM TrpaxiaH)
NPoM3BOAMTCA B [AeHb WX 00palleHns rocyAapCTBEHHbIMW TPaXKAAHCKMMM
CyXawumn  sKcneauumn,  oTAena  [AenonpousBoAcTBa U 0bGecneyveHus
CyLONpoM3BOACTBa NO  YrofIOBHbIM  gefaM M OTAena  obecneyvyeHus
CYZONpPOM3BOACTBA MO rPaX4aHCKUM Aenam.

2.2 lMpuem rpaxgaH BefeTca 6e3 npeABapuTENbHOM 3anmMcy B NOPsiAKe
OYepesHOCTH. Mpw npmeme rpaXkaaHuH npeabsBnseT  AOKYMEHT,
YAOCTOBEPSAOLMIA ero NMYHOCTb.

2.3 Bo Bpems nprema rpaxpgaH, a TakxXe npu mx obpalieHnun no TenedoHy
rpaxgaHaMm MOryT fJaBaTbCsi YCTHble Pa3bsCHEHWSA O NOABEAOMCTBEHHOCTM



PacCMOTPEHUA UHTEPECYIOLWMNX MX BOMPOCOB, NOpsAAKe 0bpaLleHus, KOMMeTeHUmm
cyda, Nopsiike NosyyeHUs UHGpopmaunm 06 Utorax pacCMOTPEHUS MUCbMEHHbIX
obpaLLleHui.

2.5 YCTHble OTBETbl W pPa3bsACHEHWS Ha YCTHble obpaweHus rpaxgaH
[atoTCcA, Kak npaBwno, B feHb o6paweHus. Ecnim  patb  YCTHbIA  OTBET
(pasbsiCHEHMe) B [AeHb O0OpalleHuss He MpeacTaBnseTcs BO3MOXHbLIM WK
rpaxhaHWH HacTavMBaeT Ha NpefoCTaB/eHMUM MUCbMEHHOrO OTBETAa, emy [aeTcH
YCTHOE pPa3bACHEHWE O CPOKe M NOpAAKe MOJlyYeHUs OTBeTa.

[na nosyyeHMs MUCbMEHHOrO0 OTBeTa MO WTOraMm npuemMa rpaxgaHuHy
npegnaraeTcsd MUCbMEHHO W3/I0XKUTb CMbIC/T CBOEro Bomnpoca (MpeaioXxeHus,
Xanobeol).

2.6 PaboTHUKN MMpreMHON 0653aHbl OKasblBaTb COAENMCTBMUE FpaXkaaHam B
npaBUIbHOM YyKa3aHWW B MNUCbMEHHOM O6paweHnn Ha3BaHUA [O/KHOCTH,
(hammnnmn, MMeHn, OTHeCTBa agpecara (B MMEHHbIX 06palleHnaX), Ha3BaHUW Cyja.

2.7 Bce wmatepuanbl, NOJMly4YeHHble OT TrpakhaHWHA B Xo0f4e Mpuema,
PErncTPUPYOTCA B COOTBETCTBUM C NpaBuiaMu cyLebHoro 4enonpou3BoacTBsa.

2.8 PaboTHMKM TpMeMHOM HecyT HeMnoCpeACTBEHHYH OTBETCTBEHHOCTb 3a
Ka4yeCcTBO 06CNYXMBaHUA 1L, obpalatowmxcs B NprnemHyto.

B cnyyae BO3HWKHOBEHMS MO MPUYMHAM, CBSA3aHHbIM C OpraHu3auuen
paboTbl B cyfe, NPo6eMHbIX CUTyaLuid, NPenAaTCTBYHOLWMX NPeaocTaBieHns nnuy,
obpaTmBLUEMYCA B CyA, 3anpalinBaeMoil MH(OpPMaLMK, Bbligayy 3anpallnBaemblx
AOKYMEHTOB, MPUHATUN MOAABaeMbIX WM [OKYMEHTOB, pPaboTHUKW [TpuemHoW
0653aHbl NPUHATL MAKCUMasIbHO BO3MOXHbIE Mepbl 415 paspeLleHns cutyalmm no
CyLlecTBy, B TOM u4ucne 006patuTbCA K paboTHUKAM [LPYTUX CTPYKTYPHbIX
noapasaeneHunin cypa.

2.9 PaspelueHve NO6bIX CMNOPHbIX CUTyauMil, BO3HMKAKOLWMX B npouecce
B3aMMogfecTBna MpMeMHON C ApYrMMU CTPYKTYPHbIMW NOAPasfeneHnaMn cypaa,
NMPOU3BOAMTCA 4Yepe3 Hayva/lbHWKA COOTBETCTBYHOLWEro oTAena. PaboTHMKM
MpremHoin 065a3aHbl MHDOPMUPOBATL HayaNlbHMKA 0TAeNa 060 BCEX BO3HUKAOLLNX
B npouecce paboTbl MpremMHON NPO6AEMHbIX CUTYaLMsX.

2.10 B cnyuyasax, Korfa paspeLueHune Bonpoca, ¢ KOTOpbIM NnLo obpallaeTcs
B CyA, He BXOAUT B KOMMETEHUMK [aHHOro cyfa, paboTHUKM [lpruemMHon
Pa3bsCHAKT, B Kakoi cyn cnegyeT 06paTuTbCs € MOAOOHbLIM BOMPOCOM, /M60
CooOLlat0T, YTO AaHHbIA BOMPOC HE OTHOCUTCA K KOMMETeHUUW CcynebHou
CUCTEMbI.

2.11 PaboTHMKM MNMPMEMHOI He MMEIOT Mpasa NpPefoCcTaBATb KOMY Obl TO HU
Ob110 CneayoLy0 NHPopMaLmIo:

- 0 HOMepax TeneOHOB PYKOBOAUTENEW W CyfAel AaHHOro cyga W Apyrux
CyA0B;

- thamunun cyfen, yvyacTBYHOLWNX B pacCMOTPeHUN aena (obpalieHun), oo
Hayasia pacCmMoTpeHunsa aena (obpaieHus);

- MH(OpMaLMI, COCTaBMAIOLWYH CNYXEOHYH, KOMMEPYECKYIO TaulHy W
MHYIO OXpaHAeMyt 3aKOHOM TailHy, a TakKxe [pyrve, He nognexatime
pacnpoCTpaHEeHMIO CBEeLEeHWA, CTaBLUME W3BECTHble UM B CBA3N C WCMOJIHEHWEM
[NOMKHOCTHbIX 006513aHHOCTENA.



2.12 PaboTHUKM TpveMHON He WMelT npaBa OKa3blBaTb HPULMYECKYIO
nomoLb fMuamM, o06paTtuMBLIMMCA B CyA4, 3@ WCK/IKOYEeHWeM NpefocTaBneHuns
MHopMauum no BonpocaMm OGopMaeHUs obpalleHnil, nofjaBaemMbiX B CY[,
nopagka ux Mojayn, nopagka MonyvyeHUs OTBETa WAM  3anpallyBaeMblX
LOKYMEHTOB.

2.13 lMpu npueme obpalleHWA rpaxaaH He [0MYyCKaeTCcs BO3/0XEHME Ha
rpakgaH He npefyCMOTPEHHbIX 3aKOHOM 00653aHHOCTEN WM OrpaHUYeHue
BO3MOXXHOCTM peanm3aumnm nx rnpas, B HaCTHOCTU, HEe AOMYCKAaKTCA TpeboBaHMA:

NpefcTaBNeHNA  [OKYMEHTOB, He NpeayCMOTPEHHbIX  3aKOHOM,
NPeAcTaBNAOWNM TpaXaaHWHY MpaBo, Ha peann3aunio KOTOPOro HarnpasB/ieHO
3a9B/eHME;

- UCMNOJIHEHUA TPaXKAAHWHOM 0653aHHOCTEMN, He CBSA3aHHbLIX C 3afB/EHUEM,
ec/in 3TO He NpeayCMOTPEHO pefepasibHbIM 3aKOHOM;

- peanuM3auum rpaxnaHWHOM CBOero npasa TO/IbKO NpW  YCNoBUU
peanus3aluMy MHbIX HE CBA3aHHbLIX C HWM nNpaB, €C/iM 3TO He MNpefycMOTPeHOo
(hefiepa/ibHbIM 3aKOHOM;

- yniatbl C60POB, He NMpPeayCMOTPEHHBIX (hefepasibHbIM 3aKOHOM;

- onnartbl YCNyr, CBA3aHHbIX C paCCMOTPEHUEM 3asB/IEHUA, eC/in onsarta 3TUx
YC/yT He yCTaHOB/eHa (pefepanibHbIM 3aKOHOM,

- CHATMA KOMWI C LOKYMEHTOB, €C/iM 3TO He MPeayCMOTPEHO (efepasibHbIM
3aKOHOM;

- 0043aTeNbHOr0 3aK/NKYeHUA [Or0BOPOB, CBf3aHHbIX C PaCcCMOTPEHUEM
3aAB/IeHMsA, €CciM B COOTBETCTBUM C  TPaXK[aHCKMM  3aKOHOAATe/IbCTBOM
Poccuiickoin depepaumn nofaobHble AOrOBOPbI 3aKNK4aTCAd B A06POBO/ILHOM
ropsAKe;

- 0043aTeNbHOr0 MCNOJb30BaHWUA TpaXAaHWHOM Npy nojadve 3asaB/IeHMU
6NaHKOB M MHbIX TUNOB (OPM, BblJaBaeMbIX CYAOM, €C/IM 3TO He NpefyCMOTPEHO
(hefepasibHbIM 3aKOHOM;

- COBEpLIEHMA TPaXKLAHMHOM WHbIX [AEACTBUIN, He MpPefyCMOTPEHHbIX
3aKOHOM, yCTaHaB/IMBaOLUM MOPALOK PACCMOTPEHUSA 3adB/IEHWNA.

3. Npnem OKYMEHTOB

3.1 PaboTHMKK TTpMeMHOW NPUHUMAOT OT NunL, obpallatoLnxca B cya,
LOKYMEHTbI, HENOCPEACTBEHHO NPUHOCUMbIE UMW B CYA.

3.2 PaboTHukM lMpuemHoin 0653aHbI MPOBEPUTHL O(OPMIIEHNE 0BpaLLeHU,
noAaBaeMblX B Cyd, Ha COOTBETCTBME OOWMUM TpebOBaHUAM K O(OPMIIEHUIO,
N3N0XEHHbIM B MNyHKTe 3.3, a TaKk »>e HopMam npoLeccyanbHOro
3aKOHOAaTeNbCTBa U B CNy4yae HEBEPHOro OhopMIeHUs UHHOOPMUPOBATL 06 3TOM
nogarens. Ecnv HefOCTAaTOK B ODOPMIIEHUN MOXKET ObITb UCMPAB/IEH HEMEAJIEHHO,
paboTHMKN TIpMEMHON [O/MKHbI YyKas3aTb 3asaBUTENII0 Ha 3Ty BO3MOXHOCTb.
(WcnpaBneHns B 3anpocax MNpaBOOXpPaHWTENbHbIX W CyAebHbIX opraHax He
ponyckaioTcs). O6palleHuns, OOPMIEHHbIE HE Haa/exalnm obpasom Wnn He
nogniexawme nogayn B JaHHbIA cyd, MOryT ObITb MPUHATHI B TOM C/y4vae, ec/in



rnocne nosyyYeHns pasbsCHeHWn oT paboTHMKa MNpueMHOIn 3asaBUTENb HacTaMBaeT
Ha nogaye (NPUHATUN) yKa3aHHbIX 06paLLeHNA.

PaboTHUK NpnuemMHOI He MMeeT npasa NPUHMMaTb 0bpalleHmns, B KOTOPbIX B
KayecTBe ajjpecarta He yKasaH [aHHbli cyn. B cnyuyae, Korga oTcyTCTBYET XOTA Obl
O[HO Y YKa3aHHbIX 3asBUTENEM MPUNOXKEHMI K 06paLleHnto, NocnefHee Takxe He
MOXXET 6bITb NPUHATO.

3.3 Jlto6oe npuHMMaemoe obpallleHne [AO/MKHO CcofepXXaTb CrefyHoLLyto
NH(opMaLMIO:

- yKasaHue agpecara (HaMeHOBaHWe JaHHOro cyaa);

- (hamMunn, UMS, OTYECTBO 3asBUTENS WM HaMMeHOBaHMe OopraHu3auumu,
ABNSAOLENCS 3a9BUTENEM;

- MONHbIA agpec (C yKazaHMEM MOYTOBOro MHAEKCA) MecTa XUTeNbCTBa WK
MecTa HaX0XAeHWA 3adBUTENS;

- HaMMeHoBaHMe JOKYMeHTa (3asB/eHne, Xanoba, 3anpoc u T.n.);

-IMYHYI0 MOAMWUCHL 3aABUTENA WAW  [O/HKHOCTHOrO Jfiua opraHusauuu,
ABNAIOLLENCS 3a9BUTENEM;

-faTy ob6palleHus.

B TekcTe Tex KaTeropuin obpaiieHus, KoTopble B COOTBETCTBMM C HOPMamu
npoueccyasibHOro 3aKoHoAaTe/IbCTBa MOryT OblTb MOAAHbI TO/LKO YYaCTHUKaMW
cyfonponsBoacTea (Muamuy, y4acTBYOWMUMN B efe; y4aCTHUKaMn Npomn3BOACTBa
no genam 06 aAMWHUCTPATUBHBIX MPaBOHAPYLUEHNAX), MOMUMO MepeUnCcIeHHOM
Bbllle MHMOpMaLMU  LO/DKHO ObITb YKa3aHO MnpoLeccyanbHOe MOMIoXKeHue
3adaBUTeNA.

3.4. Ecnn 3adBuTeNnb NPOCUT OTBET Ha MojaBaemoe ob6pauieHve Wnn
3anpalimBaemyto Konuio (NOAMMHHMK) AOKYMeHTa (OB) He HanpasfiATb NMOYTOW, a
BblAaTb Ha PyKu, nnbo OTnpaBuTb MO Apyromy agpecy (apyromy nuugy), 3to
0053aTe/IbHO JO/MKHO ObITb YKa3aHO B MPUHMMaeMOM 0bpaLLeHuN.

3.5. Ecnv B npuHMMaemMoM O06palleHuM MMEeeTCA CMUCOK Mpunaraembix K
HEMY [OKYMEHTOB, pPaboTHMKM [MpuMeMHONn 06s3aHbI MPOBEPUTb COOTBETCTBUE
MPUNOXEHWU, YKa3aHHbIX B CMUCKE, WU TONbKO NPU YCOBUM HaMUMA BCeX
NepeynCneHHbIX MPUIOXKEHNI NMPUHATL AOKYMEHT. B cnyyae OTCYTCTBUA Kakux-
NGO  NPUNOXeHNA paboTHUKM TMPUEMHOA [O/MKHbI MPEASIOKUTb  3aA9BUTENHO
BblYEPKHYTb OTCYTCTBYHOLME TMPUIOXKEHUA U3 CNUCKA U 3aBEPUTbL [aHHOe
ncrnpaeeHre NOANUCLIO 3adBUTeNS. locnie BHECEHUS YKa3aHHbIX UCMpaBneHWiA B
CMNCOK NPUOXEHUI obpalleHne MOXXeT ObiTb MPUHATO, B MPOTUMBHOM Clyd4ae
obpalleHVe NPUHATUIO HE MOANEXMNT.

3.6. B cnyyae, Kkorga OTCYTCTBME TMPUIOXKEHUA YCTaHOBMIEHO MOC/e
NPUHATUA  obpalleHusi, paboTHUKU TpueMHOW  UHDOPMUPYOT 06 3TOM
Haya/ibHMKa OTAefla 1 COCTaB/AKT akT 0 TOM, YTO COOTBETCTBYHOLLEe ObpalleHme
MPUHATO 6e3 YyKasaHHbIX B HeM NPUIoXeHWin (akT CcOoCTaBnseTcd B
COOTBETCTBUU C TPeboBaHUAMN VIHCTPYKLUMM NO AeN0npon3BOACTBY B PaOHHbIX
cyna).

3.7. Ecnn ob6pauweHue nognucaHo npefcTaBuTeseM WAN  3alUTHUKOM
3aaBuUTeNs, paboTHUKK MpreMHON 06a3aHbI:



- MPOBEPUTbL Hanuuue y NpefcTaBuUTeNs [OBEPEHHOCTU OT 3afBUTENs Ha
COBEpLUEHME COOTBETCTBYIOLLErO [AencTBus, a Yy 3alWuTHUMKa - opgepa (ans
aflBokara), NOCTaHOBMEHMSA Cyfa O [LOMNYCKe B KayeCcTBe 3allMTHUKa Hapsagy C
afiBOKaTOM WM  [LOBEPEHHOCTM OT /iMua, B OTHOLIEHUW KOTOPOro BeAeTcs
NMPOW3BOACTBO MO fAeny 06 aAMUHNUCTPATUBHOM NpaBOHapyLUEHWUH;

- B CNyyae Heo6XOAMMOCTU Pa3bACHUTHL 0053aTe/IbHOCTb MPUOBLLEHNA K
obpalleHnto ophepa (4na afBOKarta), 3aBEPEHHOM KOMuu MoCTaHOBNEHUS cyfa o
[0MyCKe B Ka4yecTBe 3allMTHUKA Hapsady C aaBOKaToM;

- eCN [OBEPEHHOCTM (ee HOTapuasbHO 3aBEPEHHON KOMuK), Mo AaHHbIM
WHPOPMALMOHHON  CUCTEMbl  cyfa WM NO  CoOo6LeHU0  pabOTHUKOB
COOTBETCTBYIOLLEro CTPYKTYPHOrO rnojpasfenieHns cyfa, HeT B marepuanax fena
WA HaA30pHOM MPOU3BOACTBE, CHATb KOMWUKO C MOAJMHHMKA WU HOTapuasibHO
3aBepeHHOM KOMuu [OBEPEHHOCTK, 3aBEPUTL ee CBOEeW MOAMUCHLI0 U nevaTbio A1
KOMWIA 1 NPUOBLMTL ee K NofaHHOMY 06paLleHuIO.

3.8. [JOKYMeHTbl, NPUHOCUMblE B [OMOJIHEHWE K paHee MofaHHbIM
obpalleHmam, MOryT OblTb MPUHATBHI B PUEMHON TO/MIbLKO B TOM Cny4ae, €Cciu
obpalleHne, B AOMONHEHME K KOTOPOMY OHW MPeAcTaBAsOTCA, NOCTYNUO B CyA U
eLe He pacCMOTPEHO.

K [OKymeHTaM, npefcTaBisieMbiM B [AOMOJMIHEHWE K paHee MoAaHHbIM
obpalleHuam, [O0/MKHO ObiTb MPUIOXKEHO 3asaB/ieHME C YyKasaHMem Ha TO, B
[OMOJIHEHVE K KakOMy WMeHHO o6palleHu0 OHW npeacTasnstwTca. B cnyvae
OTCYTCTBMSA TakKoro 3asBfieHus paboTHUK lMpremMHON 0653aH yKas3aTb 3asiBUTESIO
Ha Heob6X0AMMOCTb ero cocTaBfieHMs. Be3 npuoObLieHns yKa3aHHOro 3asBNeHUs
AOKYMEHTbI, NpefcTaBfseMble B AOMOSIHEHME K paHee MOJaHHbIM 06palLeHnsM,
MOryT OblTb MPUHATLI TONLKO B TOM C/lyyae, ecnv nofartefib HacTamMBaeT Ha WUX
NpuHATUM 6e3 3aaBneHus. Mpu aToM paboTHUK TMpueMHOn 0653aH MPUHATL BCe
BO3MOXHble Mepbl A/18 yCTaHOBNeHMA obpalleHus, B AOMOSIHEHWE K KOTOPOMY
npeAcTaBnATCA NofaHHble AOKYMEHTbI, HO HE MOXET HeCTW OTBETCTBEHHOCTU B
C/lydyae HeBepHOro onpegeneHns obpalieHns, K KOTOPOMY HagexuT npuobLnTb
NoAaHHbIe JOKYMEHTHI,

3.9. Ha npuHATOM paboTHMKOM [MpuemMHOW obpalleHUn MNpPocTaBiseTcs
WwTamm MpMEeMHON C yKazaHWeM TeKyllel AaTbl, KOTOPbIA CTaBUTCS Ha /IMLEBON
CTOPOHe NepBOro fiucta obpalleHns B NPaBOM HUXKHEM YI/ly, Tam e CTaBUTCH
BXO4AWMNA Homep. LUtamn T[puemHON, 3aBepeHHbI NOAMUCHID PaboTHUKA,
NpuHsABLLEro obpalleHWe, No npocbbe nuua, NpeacTaBMBLUEro obpalieHne B
[MpMeMHyt0, CTaBUTCA TakKXe Ha NpeAcTaBfieHHOW MM [LOMOSIHUTENIbHOW KOnuu
[aHHOro obpaweHus. LLiTamn He CTaBUTCA Ha APYTUX LOKYMEHTaX, AaXe eC/v OHU
nojatTcs B AOMOSIHEHME K paHee MNofAaHHbIM obpalleHusM 6e3 NpuobLLeHns K
HUM 3as1B/IEHMSA, YKa3aHHOMo B NyHKTe 3.8. HACTOALLEro pernamMeHTa.

3.10 Bce NpuHATbIEe JOKYMEHTbI, B TOM 4YuCNe NOfaHHble B LOMONHEHWe K
paHee nofaHHbIM obpalleHuaM, paboTHUK MNpueMHON 0653aH 3aperucTpupoBaThb B
nogcucteme «JJokymeHtoo6opoT» FAC «[paBocyame» v nepefatb Mo peectpam
nepegayM  [OKYMEHTOB  pabOTHMKaM  COOTBETCTBYHLWMX  CTPYKTYPHbIX
noapasfaeneHnin cyaa B leHb NpremMa, a B UCKIHOUNUTENbHBIX ClyYasX - He Nno3fHee
10.00 4acoB cneaywowero paboyero [HA, €cnM WHOe He npeayCMOTPEHO



NHCTpyKumnein no cynebHOMY [efionpov3BOACTBY B cyfe. B peecTpbl nepepayu
[NOKYMEHTOB 3aHOCUTCHA BCA MH(opMauus, npeaycMoTpeHHas WIHCTpyKumen no
cyfebHOMY [enonpon3BOACTBY.

PeecTpbl nepefayn [OKYMEHTOB COCTaBNAKOTCA B ABYX 3K3eMMasdpax,
nognucolBaloTca  paboTHMKOM  [MpuveMHOM M pPabOTHUKOM  CTPYKTYPHOTO
nojpasfeneHns cypa, B KOTOpOe nmepefatoTcA [AOKYMeHTbl. OAuH 3K3emnnsap
peectpa XpaHutca B [lpvemMHON, OpYroin - nepefaeTca B COOTBETCTBYHOLLEE
CTPYKTYpHOE noApasfeneHne cya BMeCTe C JOKYMEHTamML.

3.11 [lOKyMeHTbI, nofjaBaemMble NO Aenam, Ha3HauyeHHbIM K PacCMOTPEHUIO,
paboTHMK lNMpremHON 0653aH He3aMeANnTeNbHO 3aperucTpupoBaTh B NoAcuUcTeMe
«JJokymeHToo60poT» AC «[lpaBocyaue» W rnepefatb N0 peectpam nepesayu
LOKYMEHTOB paboTHMKaM COOTBETCTBYHOLLUX CTPYKTYPHbIX NMOApa3feneHunin cya.

3.12. Ecnm nmuyo obpawaetca ¢ nNpocbboin 0 npueme  Kakumx-nmb6o
OOKYMEHTOB MO KOHKPEeTHOMY [efly HemnocpeACTBEeHHO B [AeHb, Ha KOTOPbIi
Ha3HaYeHO PacCMOTPEHME COOTBETCTBYIOLLErO Aenia, paboTHUK MpuemHoN 06a3aH
PasbACHUTL 06paTUBLUEMYCH >XefaTefbHOCTb paspelleHnss COOTBETCTBYIOLLEro
BOMpOCa HernocpeLCTBEHHO B CyAebHOM 3acefjaHuu.

3.13.  Ha KaxgoMm npuHATOM 06palleHnn, NogaHHOMY MO KOHKPETHOMY
aeny (NpovsBoAcTBY), paboTHNUKOM [pPMEMHON KpoMe perucTpaLyMoHHOro Homepa
CTaBUTCA HOMep COOTBETCTBYIOLLEro Aena/mpous3BOACTBa, €cvM MHpopmauusa o
HEM MMeeTCS B WH(OpMaLMOHHOW cucTeme cyga. Homep pena/npomsBofctea
MPOCTABNAETCA TaKXe NpU perncrpauuyv NpUHATOro obpalleHus B MoACUCTEME
«JJokymeHTo060poT» [AC «[lpaBOoCyame» W COOTBETCTBEHHO - B peecTpax
nepegaymn gen.

3.14. Ecnm K oOpaleHuo npuioXKeHa KBUTaHUMA 06 onnare
rocyJapCTBeHHOM MOLINHBLI WUAN 3aBEPEHHAsA KOMWA MNIaTeXHOro nopyyeHus o6
onnare rocyfapCTBEHHOWN MOLWIUHbLI, 06 3TOM [enaeTca 0TMeTKa (C 0653aTe/IbHbIM
yKasaHuem “CyMMbl YMAa4eHHON rocyfapCTBEHHOW MOLWIMHBI) NpW perucTpauum
[aHHOro obpalleHunsa B nogcucteme «okymeHToobopoT» ITAC «[paBocyane» n B
peecTpax nepegayn JOKYMEHTOB.

4. Bblgaya fOKYMEHTOB

4.1. PaboTHMK lMpuemHOn Npu Bblfayve LOKYMEHTOB 0053aH MpPOBEPUTH
NpaBUIbHOCTb ODOPMIEHUS LOKYMEHTA, Bbl4ABAEMOro CyOM, U TO/IbKO B C/yvae
Haf/1eXkaLlero ero oyopMIeHNS Bbl4aTb AaHHbIA LOKYMEHT.

[OKYMEHTbI, 0()OpM/IeHHblE HeHadnexawmnm o6pasom, He MOryT ObITb
BblgaHbl. PaboTHMK [MprveMHOM 0053aH YCTPaHUTb HefOCTaTKM B O OPMAEHUU
NOKYMEHTA W BO3BPaTUTb [LOKYMeHTa AN A00(OPMIEHMA B COOTBETCTBYHOLLEe
CTPYKTYPHOe nofpasfeneHue cyja.

4.2. PaboTHMK TMpMemMHOM He HeceT OTBETCTBEHHOCTU 3a COfepXKaHue
BblaBAEMOr0 [OKYMeHTa, eCNM [JaHHblA [OKYMEHT TMOArOTOB/IEH B [pPYrom
CTPYKTYPHOM MOApasfeneHunm cyma.

B cnyuvae, korga paboTHWK TlpveMHO cam TOTOBUT [LOKYMEHThI,
nognexawui Bblgade nuuam, obpawjalowumcst B cyfd, OH HECET OTBETCTBEHHOCTb



3a UX cojgepxxaHue. [lpuM 3TOM €ero OTBETCTBEHHOCTb PAaCMpPOCTPaHAeTCs Ha
COOTBETCTBUE AOKYMEHTa fJaHHbIM MH(OPMaLMOHHOW CUCTEMBI CY[a.

4.3. Ecnn [OKYMEHT MOXET ObiTb BblfaH TONbKO OMpeAeneHHbIM
KaTeropmsM NnL, YCTAHOB/IEHHbIM 3aKOHOM, paboTHWK [lpuemHOM 0653aH
YCTAaHOBUTb IMYHOCTbL 3aABUTENA U ONPEeAeNInTb ero NPpUHaLNeXHOCTb K KaTeropuu
WL, NMetoLLEe NpaBo Ha NnoslyyeHne LaHHOT0 AOKYMeHTa.

4.4. Ecnn JOKYMEHT BblfaeTca npeAcTaBUTeNtO 3asBUTeNs, paboTHUK
MpuemMHOi, NOMUMO AeACTBUIA, YKa3aHHbIX B MyHKTe 4.3. pernameHTa, LO/DKEH:

- NpoBepuTbL Hannyme y MNpeacTaBUTeNs [LOBEPEHHOCTU OT 3adABUTEeNs Ha
COBEpLUEHNe  COOTBETCTBYIOLLEro  AeWCTBUA, NpWM  OTCYTCTBUW  TaKOBOM
Heo6X0ANMOCTI ee npescTaBneHns B MpuemHyio;

eC/IN yKa3aHHOW [0BEpPeHHOCTM (ee HOTapuasibHO YA0CTOBEPEHHOW KOMuu),
Mo JaHHbIM WMH(OPMALMOHHOMW CUCTEMbI Cyda WAX MO COO6LEHNIO pPabOTHUKOB
COOTBETCTBYIOLLEr0 CTPYKTYPHOro nojpasgesneHuns cyja HeT B [e/I0Npon3BOACTBe
- CHATb KOMWK C MOA/IMHHMKa (ero HoTapuanbHO YAOCTOBEPEHHOM Konwuw),
3aBepUTb ee CBOEN NOAMUCLI0 U MeyaTbio 419 KOMU U NpUobLLMTL K pacrucke B
Nnony4vyeHUn 3anpaliBaeMoro JOKyMeHTa.

be3 coBepleHNs YyKasaHHbIX [eACTBUA 3anpalivBaeMblil  3aBUTENEM
[OKYMEHT He MOXET ObITb BblAaH €ro npeAcTaBuTeNto.

4.5. B  cnyyasx, Korga  3akoHOM  npegycMOTpeHa  ynnata
rocyapCTBEHHON MOLW/IMHBI 3a Bblgayy 3anpawivBaembliX Konuu (4y6/1MKaToB)
[OKYMEHTOB PpaboTHUK [puemMHOW MOXeT BblaTb 3anpallivMBaeMblil LOKYMEHT
TONbKO MNOCNe MpPeAocTaBfieHNs B CY4 KBUTAHUMW WAX  3aBEPEHHON KOMWK
NNaTeXHOro NopyyeHns o6 onsate rocyAapCTBEHHOM MOLUIMHBLI B YCTaHOB/IEHHOM
pasmepe.

YKasaHHad KBUTaHUMA (KOMUW MIATEXHOr0 MOpyyeHus) npuobLiaeTtca K
obpalleHn0 O Bblaye COOTBETCTBYIOLLEro LOKYMEHTa WM B C/lydae OTCYTCTBUSA
AaHHOro obpatleHns B NMpMeMHYI0, K pacrnucke B NojlyYeHUN AaHHOMO LOKYMEHTA.

4.6. Mpu Bbiave yepes MpueMHyt0 cyda N060ro AOKYMeHTa C /imua,
nonyyvaroLLero OKyMeHT, 6epeTca pacnmcka B ero nosayyeHuu.

Pacnucka otopmnsetcd nmbéo Ha obpalleHMn O Bblgadye 3anpalinBaemoro
NOKYMEHTa, MO0 Ha OTAENbHOM JfINCTE W [O/HKHA COAepXaTb Cchegyrouine
CBeAeHus:

HaMMeHOBaHMe AOKYMeHTa (pacnucka);

(hamMununio, MM 1 OTYECTBO NMLA, NOMYUYMBLUETO LOKYMEHT (bl);

UMA JO/DKHOCTHBIX MUY, - HaMMEeHOBaHWe AO/HKHOCTU nnua, MonyymBLLEro
AOKYMeHT(bl), ecnu pacnucka OogopMIseTcd He Ha o6palleHun, cofepxkallem
NH(OPMALNIO O 3aHUMAEMOI UM JO/MKHOCTH;

HauMeHOBaHMe MoJlyYeHHOro(HbIX) AOKYMeHTa(0B), yKaszaHWe KO/nmn4yecTsa
MOlyYeHHbIX 3K3EMMNIAPOB M KOMIMYECTBA JINCTOB NMPUIOXKEHUI;

MOANUCH 1MLa, NMONYYMUBLLETO AOKYMEHT (bl);

[aTy nosiy4yeHma 4oKymeHTa (0B).

4.7. PaboTHuUK MNpuemHoM 0653aH NPOBEPUTL NPaBUILHOCTbL OPOPMIIEHUS
pacnuckun. B cnyyae ecnn pacnmncka 0popMaseTca B BUAE OTAENbHOIN0 AOKYMeHTa
OHa MOANEXWUT peructpauum B nogcucteme «JlokymeHToobopot» [AC



«lMpaBocyane» ¢ yyetom TpeboBaHmin nyHkToB 3.9., 3.10., 3.13., 3.14. HacToALWEro
pernameHTa.
4.8. Konun 3anpatuvBaembiX CyAeOHbIX MOCTAHOBNEHMI pPaboTHUK

MpuemHoli 0643aH NOArOTOBUTL B [jeHb 00palleHns B BO3MOXKHO 60/1ee KOPOTKMiA

CPOK W O0¢OopMUTbL KX B COOTBETCTBMM C TpeboBaHUAMU VIHCTPYKUMK MO
CyfebHOMY [enonpoun3BoACTBY. WCK/OUYeHMe COCTaBMAT Cayyan, Korga Ans
MOArOTOBKM 3anpallvBaemMoro [OKyMeHTa TpebOyeTcA [efio, OTCYTCTBYIOLLee B
Cy[Zie B MOMEeHT obpalLeHus.

5. B3aumogeiicTBme ¢ ApyrMMn CTPYKTYPHbIMU MogpasaenieHnsiMn cyaa

5.1. B cnydyasax, kKorga paboTHMK [puemHon ob6pallaetca K
paboTHMKaM [pYrux CTPYKTYPHbIX MoApasfeneHnin cyfa, nocnefHve 06s3aHbI
MPUHATL  He3aMed/INTeNlbHble  Mepbl  AN1S  paspelleHns  COOTBETCTBYHOLLEN
npobnemMHON cuTyaumn (Hanpumep, NPOBEPUTb Hanu4yue Aena B cyfe, YCTaHOBUTH
3anpatlnBaemyto MH(opMaLuio no maTepuanam COOTBETCTBYIOLLIEro
Aena/npovsBoACcTBa U ap.).

5.2. PaboTHUKM TMpuemHOM 0653aHbl CO6/MO4aTh MOPALOK Mepesayu
NPUHATLIX  AOKYMEHTOB B  [Apyrue CTPYKTYpHble nojapasfeneHnsa  cyfa,
YCTaHOBNEHHbIA NyHKTaMu 3.9. - 3.14 HaACTOALLEro perfiaMeHTa, B COOTBETCTBUU C
TpeboBaHMAMMN VIHCTPYKL MM MO CyLe6HOMY [eNonpon3BOACTBY.



