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NMPABUA
BHYTPEHHEI O PACIIOP
BABYLLIKMHCKOIO PAIOHHOIO
TOPOOA MOCKBBbI

1 O6LLMe MoNoXKeHUN

1.1. HacTosuwue [lpaBuna pa3paboTaHbl B COOTBETCTBUM C 3aKOHOM
Poccuitickon  Pepepaumn «O  ctatyce cygeit B Poccuidickoil  depepaumn,
®epfepanbHbiM  3aKOHOM «O6 0OCHOBax rOCYAapCTBEHHON ClyXObl PocCUiicKoi
depepaumn»,  TpyaoBbiM  KoAekcoMm  Poccuiickoit  depepaumt M UHbIMA
(befiepasibHbIMM  3aKOHAMU M UMEOT  LieNbio  YCTaHOB/MeHWe nopsgka paboThbl
TUMMPA3EBCKOro paioHHOro cyaa r. Mocksbl, (fanee cyf), YKpensieHue TpyL0BOiM 1
NCMOSTHUTENIbCKON AUCUMUM/INHGI, paLMoHa/ibHOe MCNONb30BaHMe paboyero BPeMeHu
CyAbAMU, paboTHMKaMK cyfa 1 afMUHUCTPATOPOM Cyja.

1.2. ["paxxgaHe Poccuiickoin deaepaumm, HasHaUYeHHbIE CYAbAMM, NMPUHATbIE
Ha TOCYLApPCTBEHHYIO CNy>0y wunu paboTy B Cyd, a TakKe agMUHUCTpaTop cyja
[O/MKHbI ObITb 03HAKOM/IEHbI C HACTOAWMMY pasuniamu.

icnonHeHve TpeboBaHWiA, OnpefenseMblX HacToAWwMMK [MpaBuiamu, SBNAKOTCS
obs3aTe/lbHbIMK NS BCEX CyAel, pabOTHMKOB anmapara cyja v agMUHUCTparTopa

cyaa.

2. OCHOBHbIe HpaBa 1 06513aHHOCTM NpeaceaaTeny cyaa

2.1. Tlpepcepatens cypa:

- OpraHmsyeT paboTy cya U NPUHUMAET PeLleHns B npedenax rnosHOMOUNN,
YCTAHOB/IEHHbIX AENCTBYIOLLMM 3aKOHOAATEIbCTBOM,;

- Ha3Ha4aeT Ha JO/MKHOCTb M 0CBOOOXAAET OT A0/HKHOCTU PabOTHUKOB Cy/a;
OCYLLECTB/IAET OTOOP KaHAMAATOB AN1A MOCTYM/IEHWUSA Na rocyAapCTBEHHYHO CNyXO0y
(paboty) B cys;

- pacnipefienser 0653aHHOCTU MeXAy 3aMecTUTeNsMu npefcefarens cyga u
cyabAmu;



- YTBEPXAET LO/MKHOCTHbIE MHCTPYKUNM PpabOTHUKOB CyAa;

- pacrnipefenseTr 0643aHHOCTU MeXAy paboTHMKaMu cyfa, nepemeLLaeT ux na
Apyrvie paboyvie MecTa B COOTBETCTBUM C AeCTBYHOLLMM 3aKOHOAATEIbCTBOM O Tpyae
N TOCYLapCTBEHHOW CNyX6e;

- NPVHUMAeT peLleHns 0 NOOoLPeHMN PaboTHMKOB cyda MO0 O MPUBMIEYEHUN
NX K ANCLMNINHAPHON OTBETCTBEHHOCTY;

- yCTaHaB/MBaeT M YTBepXKAaeT MnpaBu/ia BHYTPEHHEro pacrnopsjka cyfa Ha
OCHOBe TMNOBbIX MPaBW/I BHYTPEHHEro pacrnopsgka cyfa, yreepxaaeMbix CoBeToM
cyaen Poccuiickoin defepaumn, U KOHTPONMPYET UX BbIMO/THEHWE;

- Ha3HayaeT TOCY[apCTBEHHbIX CAYXALWMX U MHbIX PaboOTHWKOB C Y4YeTOM
COOTBETCTBMSI UX 0Opa3oBaHWUs, MPOGECCUOHAIbHLIX W JINYHbIX  KayecTB
TpeboBaHWsAM, onpeaensieMbiM heaepaibHbIMK 3aKOHaMK, WMHbIMW HOPMaTUBHbLIMY
MPaBOBbIMW aKTaMK, coAepXalummn HOpPMbl O TPYAE U rocy4apCTBEHHON CyXoe;

- 3HAKOMUT KaXKA0ro BHOBb HA3HAYEHHOI0 CyAbto, paboTHMKA, MOCTYMNMBLLEro
Ma rocyfapCTBeHHYIO Cny6y (paboTy) B Cyh, a TakKkKe agmuHuCTpatopa C
HacToswmMK MpaBnnamu;

- pauuoHa/ibHO oOpraHu3yeT TPy pPabOoTHWKOB, COCTOALMX B TPYLOBbIX
OTHOLLEHWSX, a TaKXKe Cyaen 1 aAMUHUCTpaTopa Cyaa;

- MPUHMMAET Mepbl K 06eCreyeHno KaXKAoro cyapn, paboTHMKa Cya, a Takxke
afiMMHMCTpaTopa cyda paboynm MeCTOM, rapaHTMPYHOLLMM 340pOBbe U 6e30mnacHble
ycrnoBma Tpyga W 060pyAOBaHHbIM B COOTBETCTBUM C  YCTAHOB/IEHHbIMM
OpraHn3aunoHHO-TEXHUYECKMMMU, 3proHOMUYECKUMU " CaHUTapHbIMK
TpeboBaHUAMU;

- NPUHMMAET Mepbl K 06ecneyeHnto 6e30NacHOCTL Cyaen 1 Apyrmx paboTHUKOB
B 3aH1K Cyag;

- CO34aeT HeoOXoauMble YCNoBuSA ANd obecrieyeHnst aheKTUBHOCTU Tpyaa
cyfen, paboTHUKOB cyfa 1 aAMUHUCTPATOpa CyAa C UCNOb30BaHNEM COBPEMEHHbIX
CPefCTB OPrTeEXHNKN, a TaKKe METOA0B Hay4HOW opraHm3auum Tpyaa;

- 0becreynBaeT CTPOroe Co6/HOAeHME CNYXXEOHON 1 TPYA0BOIN AUCUUMNINHDI,
MPOBOANT paboTy, HarpaBfieHHYK MNa YCTpaHeHWe MoTepb paboyero BpPEMEHMU,
paunoHa/IbHOE MCMO/b30BaHNE TPYAOBbIX PECYPCOB, (hOPMUPOBaHME CTabWIbHOIO
KON/EKTMBA CY/a;

- 0becneymBaeT CO6/HOAEHME 3aKOHOAATENbCTBA O FOCY4APCTBEHHOMN CY)XK6e U
TpyZe, YynydlwaeT YCNoBus Tpyda, MpefocTaBnseT CyAbsAM M paboTHMKaMm cyda
€XXErofHblli OCHOBHOW W eXeroAHbli [OoNOMHWUTENbHBIA OnnayvMBaemble OTMYCKa,
BbInjayneBaeT nocobme Mo BPEMEHHON HEeTPYAOCMOCO6HOCTN B YCTaHOB/IEHHOM
3aKOHOM MOPSIAKE;

- NPUHMMAET Mepbl K OCHALLEHMIO CneumabHO 0TBEAEHHbIX MECT ANS KypeHus
Tabaka, OpraHu3yeT WHCTPYKTaX W 06yyeHVMe pabOTHMKOB MpaBuiam MoXKapHOM
6e30MacHoOCTY;

obecrneymBaeT  CMCTeMaTU4YeCKoe  MOBblWeHMEe  MPOMEeCCUOHAIbHOWA
MOArOTOBKM pabOTHUKOB, MPOBOAUT B YCTaHOB/IEHHbIE (hefepasibHbIM 3aKOHOM CPOKW
aTTeCcTauMio  rOCYAapCTBEHHbIX CAYXalUMX A4 OnpefeneHust  YPOBHA  UX
NPOecCcMoHaIbHOM MOATOTOBKM W COOTBETCTBUA 3aHMMAeMOi roCyAapCTBEHHOM
AO/MKHOCTU  TOCYAApPCTBEHHON CMyXObl, a Takke A9 PpeLleHns BOMpPOCOB O



MPUCBOEHNM FOCYJaPCTBEHHbBIM CMYXKALLMM KNacCHbIX YNHOB;

- CMoco6CTBYET CO3[aHWI0 B Cyde [eNoBOM, TBOPYECKOW 06CTaHOBKM,
BCEMEPHO MOAJEPXMBAET W Pas3BMBAET MHULMATUBY U aKTUBHOCTb CyAen u
PabOTHUKOB Cy/a, CBOEBPEMEHHO PAacCMATPUBAET KPUTUYECKME 3aMevaHusi cyaei un
PabOTHUKOB Cyaa 1 UH(OPMUPYET UX O NMPUHSATLIX Mepax.

3. OCHOBHbIe HpaBa 1 06513aHHOCTY Cy/ieli, paGOTHUKOB Cy/a, a TAKXKe
aMMHMCTpaTopa cyaa

3.1. Cyapd, paboTHMK cyfa, afMUHUCTPATOP Cyfa UMEeT NpaBo Ha:

paboTy, 0TBeYaloLLYyH NPOgeCCUOHaIbHOM NOArOTOBKE U KBAIN(DUKALNN;

MPOV3BOACTBEHHbIE W COLMA/IbHO-ObITOBbIE YC/IOBUA, 0b6ecreynBaroLime
6e30MacHOCTb 1 CO6M0eHNE TPeOOBaHWIA TUTMEHbI TPYa;

NPoeccHoHaIbHYIO NepenoroToBKY 1 NOBbILWEHVE KBa/IMPUKaLMu;

OXpaHy Tpyaa;

onnarty Tpyfga B pasmepe, YCTaHOB/IEHHOM [eMCTBYHOLIMM 3aKOHOAATENbCTBOM, a
TaKXe NpemmrpoBaHue Nno pesysbratam paboTbl;

OTAbIX, KOTOPbIA  06GecneymBaeTCa  MNPeAOCTaB/IEHNEM  eXeHefe/lbHbIX
BbIXOAHbLIX AHEN, MNpa3gHWYHbIX Hepaboumx [AHEn WM OonnavyMBaeMbIX eXerofHbIX
OTMYCKOB;

nocobmsa no coumaibHOMY CTpPaxoBaHWUIO, CouMasibHOe obecrneyeHne Mo
BO3pacTy, a TaKXXe B MHbIX Cy4yasX, NPesyCMOTPEeHHbIX 3aKOHOAATE/IbCTBOM;

OTNyCcK 06e3 coXpaHeHus 3apabOTHOM naTbl COMMACHO [AelCTBYHOLLEMY
3aKOHOAATeNbCTBY;

BO3MeLLieHVe Bpefa, MPUYMHEHHOrO ero 340POBbH0 M UMYLLECTBY B CBS3W C
NCMONHEHNEM CNY>KeBOHbIX 00513aHHOCTEN;

HenocpeACTBEHHOe O6palleHne (B YCTaHOB/IEHHOM MOPAAKE) K MpeacefaTento
Cy/a v ero 3amecTuTensm.
3.2.  Cyaps, paboTHMK cyaa, aiMUHUCTPATOpP Cyja 0653aHbI:

obecneunBatb  cobnogeHne  KoHctuTyuum  Poccuidickon — Pefepaunn,
HOPMaTMBHbIX MPaBOBbIX aKTOB Poccuiickoin defepauun, NpUKasos, PacnopPSXKEHWA,
yKaszaHuil 1 NopyyeHWU npefceparens cyda v ero 3aMecTuTeNiei, pyKoBOAUTENEN
CTPYKTYPHbIX MOApa3feNieHnin cyda, OTAaHHbIX B Mnpeaenax npefoCTaBleHHbIX WM
MOJTHOMOYNIA;

NpeabsaBnATL MPU NpUYeMe Ha paboTy [OKYMEHTbl, C006LaTb CBefeHWS
MYHOTO  XapakTepa,  MNpPeAyCMOTPEHHble  3aKOHOAATEe/NIbCTBOM, A&  TaKke
MH(OPMMPOBATL 060 BCEX M3MEHEHMSAX, NMPOUCLLEALLNX B 3aMPOLLEHHbLIX CBEAEHUAX, B
4aCTHOCTU 06 M3MEHEHUWN afipeca, CEMENHOro MoMoXeHus 1 T.4., B TeYeHUN 7 [Hen
rnocsie X N3MeHeHWs;

NoALepXXMBaTb YPOBEHb KBa/IM(hMKaUmMKU, HeoOXoAUMbIA ANfd 3((eKTUBHOIO
MCMOJTHEHNSA CBOMX AO/MKHOCTHbIX 0053aHHOCTEMN;

cobnofate TPYAOBYH AMCUMMAMHY, a Takke npaBuia BHYTPEHHErO
pacnopsigka cyaa;

MCnosb30BaTh paboyee BpeMs A/19 NPON3BOAUTENILHOMO TPYAS;

MPUHMMATL Mepbl MO YCTPAHEHUIO MPUYMH, HapYLIAKLWMX HOPMasIbHbIA XO4



paboTbl, W HEMeA/eHHO coobWaTb O CAyYMBLUEMCA  HEMOCPeLCTBEHHOMY
PYKOBOAUTENIO;

OepeXxxHO OTHOCUTLCA K CPeficTBAM OPrTEXHUKM U APYroMy MMYLLECTBY Cy[a,
NnoAdepXXmnBaTb YMCTOTY Ha paboyem MecTe, COONOAATb YCTAHOBMEHHbLIA MOPSAOK
XpaHeHns MaTepuanbHbIX LLEHHOCTEN 1 AOKYMEHTOB;

BO3[EPXKMBATbCA OT [AEWCTBUIA, NPEnATCTBYHOWMUX APYrUM  paboTHMKaM
BbIMOSHATb UX CNYyXebHble (TPyAoBble) 0653aHHOCTY;

NPOSIBNISITb BEXX/IMBOCTb, YBAXKEHWNE, TEPMMMOCTb;

MMETb OMPATHBIA BHELUHWIA BUL;

9KOHOMHO MCMNO/b30BaTb PacxXofHble MaTepuanbl WU Apyrue matepuasibHble
PECYPCbI, a TaKXe He A0MycKaTb BeleHNS MeXAYropoAHbIX U MECTHbIX TeNePOHHbIX
MeperoBopoB, He BbI3BaHHbIX CNYXEOHON HEOOXOAMMOCTbIO;

nepes yxoom B OTMNYCK, yObITUEM B KOMaHAMPOBKY OCTaBUTb B Hag/1eXallem
BUE CPeACTBa OPIrTEXHUKN U ApYyrue MatepuanbHble LEeHHOCTW, HaXOAsLMECS B €ro
pacnopsXkeHun,  nepefaTb  HEUCMOMHEHHbIE  AOKYMEHTbl  BbILLIECTOSILLEMY
PYKOBOAUTENHO A1 NPUHSATUS PELLIEHUSI O NOPYYEHUN UX APYTrOMY UCMOMHUTENIO, a B
C/y4ae pacTOpPXXeHWs TPYAO0BOro A0roBopa Uan npekpatleHns noHoMounin (Bbixoaa
B OTCTaBKy), KpOMe TOro, BO3BpaTUTb B KaApOBYH CNyXO0y cnyxebHoe
yfocToBepeHue (Nponyck), cyabs - B MOpsAAKe, YCTaHOB/IEHHOM 3aKOHOAATE/IbCTBOM;

Npu OTCYTCTBUM Ha paboyem MecTe NPUHATb Mepbl K M3BELLEHMIO 06 3TOM
HernocpeaCcTBEHHOI0 PYKOBOAN TENS;

XpaHUTb rocyapCTBEHHYIO U MHYIO OXpaHseMY0 3aKOHOM TaiHy, a TakXKe He
pasrnawlatb CBeAeHWs, CTaBLUME €My M3BECTHbIMU B CBSA3W C WCIMO/THEHUEM
[O/IHXHOCTHbIX 006513aHHOCTEN 1 3aTparmBaroLme YaCTHYH XXMU3Hb rpaXKaaH;

BO3[EPXKMBATbCA OT MYOANYHbIX BbICKa3bIBaHWA, CYXAEHUA W OLEHOK B
OTHOLLIEHMWN AeATeNIbHOCTWN roCYAapCTBEHHbIX OPraHoB, a TaKXe UX PYKOBOAUTENEN;

cobnogatb TpeboBaHWA HacToAWwmMX [lpaBun, [AO/MKHOCTHBLIX W UHBIX
MHCTPYKUMA, a TakXe YCTaHOB/EHHbIA MNOPSAOK paboTbl CO  CNYXeBHbIMU
[IOKYMEHTaMMU.

3.3. Cyabe, pab0THUKY cyfa, agMUHUCTPATOPY Cy/a 3anpeLlaeTcs:

BbIHOCUTb W3 3daHMs Cyda WMYLECTBO, [JOKYMEHTbl, MpPeaMeTbl WK
MaTtepuasbl, NpUHagnexatme cygy, 6e3 COOTBETCTBYHOLLEr0 Ha TO paspeLLeHus;

NMPUHOCUTbL B 3[aHMe cyfa B3pblBYaTble, OTPaBAAIOLLME W MOXAPOONacHbIE
BELLeCTBa, a TakKke npeaMeTbl WM TOBapbl, MpeAHa3HayeHHble AN MNPOLAXKMN,
M0Nb30BaTbCA HECTAHAAPTHLIMM 3IEKTPONPMOOpPaMKN N HarpeBaTensamu;

BbIBELLUMBATbL  OObLABMEHUSI BHE OTBEAEHHbLIX ANnd 3TOoro  MecT 6e3
COOTBETCTBYIOLLEr0O paspeLLeHus;

BbIMO/MIHATL Ha paboyem MecTe paboTy, He CBSI3aHHYKD C WCMONHEHWEM
NO/MKHOCTHBIX 06A3aHHOCTEW;

- 06pa3oBbiBaTb B Cyae CTPYKTYpPbl NMOANUTUYECKMX MapTUil M 06LLECTBEHHbIX
00beIHEHMIA (3a WUCKMHOYEHMEM NPOJICOO30B), MCMOMb30BaTb CBOE Cy)ebHoe
MOMOXeHNe B X MHTepecax;

coBepLuaTb AesHusa (oencTena unm 6e3neincTemne), CnocobHble HaHECTU YLLEPO
CBOeW penyTauun, penyTaumm cyaa, cyaebHom cucteme nam cyaebHoMy CoOOLLECTBY;

- KypuTb B MecCTax, CneuuanbHO He 060pYyAOBaHHbIX W He OTBEAEHHbIX NS



KypeHusi Tabaka;
HaxoauTbCd B MOMELWEHUM Ccyaa B COCTOSIHAM  anKOroJ/IbHOrO,
HapKOTMYECKOr0 MM TOKCUYECKOTrO OMbSAHEHUS.

3.4. TpaBa 1 06583aHHOCTM KOHKPETHOro paboTHMKA Cyda, a TakXKe NopsaaokK Mx
peanu3aumMy ycTaHaBNMBaAKOTCA TPYAOBbIM [OrOBOPOM, 3aK/HOUYAaEMbIM  MEXAY
npegcedaTtenem cyga v paboTHUKOM Npy Npreme Ha paboTy.

3.5. OTBETCTBEHHOCTb ~ 3a  HapylUueHWe  TPYAOBOW  AUCUMMNVHBI
yCTaHaBNMBAETCSA B COOTBETCTBUM C AEMACTBYHOLNM 3aKOHOAATe/IbCTBOM.

4, Pabouee Bpems 1 BpeMsi OTAbIXa

4.1. [Ona cygei, pabOTHMKOB cyfa, aAMUHUCTpaTOpa Cyfa ycTaHaB/MBakOTCA
40-yacoBasd NATUAHEBHaA paboyas nefenst ¢ ABYMSA BbIXOAHbIMWU AHAMU (Cy660Ta U
BOCKpeCeHbe) 1 cnefytoLas npoAoHKUTENbHOCTL paboyero gHs:

Hauvano pa6ouyero AHs 9.00
MepepbiB Ha 06ep 13.00 -13.45
OKOHYaHne paboyero AHA 18.00

naTHUya - 16.45 npepgnpas3gHuyHble AHM - 17.00
Mpuem rpaxgaH paboTHMKaMK arnnapata cyfa BefeTcsi B TeyeHue pabouyero

BPeEMEHW, CyAbAMU MO IrPpaKAaHCKUM AenaM NPUeM rpaxkiaH oCyLleCTBNAETCA:
NoHepenbHUK 14.00-18.00
YeTBepr 9.00-13.00

Mpeacenatens cyfa BnpaBe NepeHoOCUTh BpeMs Hadasia (OKOHYaHWs) paboyero aHs
OTAENbHBbIM CYbsSIM 1 pabOTHMKaM Cyfa Mo COrfacoBaHuo C HAMM.

CyabM 1 paboOTHMKM Ccyfa MOryT ObITb NpuWB/eYeHbl K paboTe cBepx
YCTaHOB/NEHHOW NPOAO/KUTENBLHOCTY paboyero BpeMeHU B NOPSAKe M Ha YCNOBUSX,
MpesyCMOTPEHHbIX 3aKOHOAATE/IbCTBOM, W/IM XE C LIe/bo 3aBepPLUEHNS PACCMOTPEHNS
[ena, ecniv ero pacCCMOTPEHMNE HaYaoCb B TeYeHMe paboyero aHs.

Ha cynen n paboTHUKOB Ccy/ia BefeTcs Tabenb yyeTa paboyero BpemMeHu.

4.2.  OuyepefHOCTb NPEAOCTaBNEHMSI  €XEroAHbIX OTMYCKOB CyAbsAM WU
paboTHMKaM Cyaa yCTaHaB/MBaeTCA npeaceaarenem cyfa ¢ y4eToM Heo6X04MMOCTH
obecneyeHns 6ecrniepeboiiHOn paboThbl cyda U 61aronpuUATHLIX YCNOBUW ANS OTAbIXa
ero paboTHMKOB. M0 XenaHuto cyabu UK paboTHMKA Cya OUYePeaHOA OTMYCK MOXET
NpPefoCTaBNATLCA MO YaCTAM, NPW 3TOM NPOAOIHKUTENILHOCTL OAHON YaCTW He MOXET
ObITb MeHee 14 kaneHAapHbIX AHel. ['parKn OTNYCKOB COCTaBNSAKOTCA Ha KaKAblid
Ka/leHapHbI o He Mo3[Hee, YeM 3a [Be HeAenu 4O HaCTYNeHUs KaieH4apHoro
roga n AOBOASATCA A0 CBefeHWst BCeX Cyaelt 1 paboTHMKOB cyaa. O BpeMeHn Havana
OTNyCKa Cyfbsi U paboTHMK CyAa M3BELLAOTCS HEe MOo3AHee, YeMm 3a ABe nefenun Ao
ero Havana.

4.3. 3anpellaeTtcs B paboyee Bpems:

OTB/EKaTb CyAeli M paboTHWKOB cyfda [ANs BbINOAHEHUS MOPYYEHUIA 1
MPOBEAEHUS MEPONpPUATUIA, He CBS3aHHbLIX HEMOCPEACTBEHHO C WX CAY)XXeBHOWA
[EeATENbHOCTBIO;

- cO03blBaTb COBpaHKs, 3acefjaHNa 1 COBeLLaHKs No BOnNpocam, He CBA3aHHbLIM C
peann3aunert NOHOMOUNIA Cyaa, KPOMe ClyyaeB, YCTaHOBMEHHbIX (eaepasibHbIMM
3aKoHamu.



5. MpOnNyCKHON peXxxnm

5.1. TMoceTuTenn fonyckatTcs B cyd B paboyee Bpems Mpu NpeacTaBneHUm
[NOKYMEHTOB, Y0CTOBEPSAOLLMX IMYHOCTb.

5.2. B Hepabouyee Bpems, BbIXOAHbIE 1 Hepaboume NpasgHMYHbIE AHU AOMYCK B
3AaHue cyfa cyeid, paboTHNKOB Cyaa U MHbIX WL, OCYLLECTBNSETCA NO NUCbMEHHOMY
pacropshKeHWto nNpeaceaaTens cya.



