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IHosoxxenue o Ilpuemuoii
B byTbIpckom paiioHHoM cyae r. MocKBEI

1. O0mmue moJioxKeHHS

IIpuemnas B ByThlpckoM paifoHHOM cyze T. MOCKBHI SIBISIETCS COCTaBHOM
9aCTBIO CTPYKTYPHOTO IIOJpa3JeiieHUs CyJda, CO3MaHHOH B IEIAX OOEeCIeYeHHsS
MOCTYNHOCTH MPaBOCY[usl myTeM 3()QEKTUBHOH opraHu3amuu paGoTHl Cyaa IO
NpUEMy 3asBJIEHUH U OOpallleHuH TpaXKaaH.

B cBOel JesITeIbHOCTHA pabOTHHUKHU [IpuemHoIA
pykoBoncTByrorcst  Koncrurynmed  Poccmiickoit  ®enepanum, 3akoHaMu
Poccuiickoit ®enpeparyiy, akTamy, H3AaBaeMbIMU IIpesunentom Poccuiickoii
OQenepauuy, IlpasutensctBom  Poccumiickoif  @epmepamuu, I eHepalsHBIM
nupekropom CynebHoro penapramenta mnpu Bepxosrom Cyme Poccuiickoit
OQenepanuu, NPUKa3saMH M PACIOPSKEHHSIMH TpeNCeNaTeNs CyHd, a TaKKe
HacTosmuM Ilonoxxenuem.

2. OcHoBHBIE 321a4H

2.1. OGecrnieyenne peanusanyy IpaB IpaxiaH Ha obpallleHHe B CyX 3a
3aIUTOM  HApyNIEHHBIX MO0 OCHApUBaeMBIX IIpaB, CBOOOA MM 3aKOHHBIX
HUHTEPECOB.

2.2. Vropsimoyenue Nponeayphl peanu3alyy Ipasa Ha CyneGHyI0 3alluTy.

2.3. OntuMu3anus JOKyMEHTO000poTa.

2.4. Vicxiroyenue obmeHus cyel co CTOpOHaMH 10 paCCMOTpPEHHS Aela.

3. OcHoBHbIe QyHKIHH

3.1. Opranusanus €XeZHEBHOTO IpHeMa IpaXkaaH, UX IpeACTaBHTeNeH, a
TaKXKe MPEICTABUTENICH IOPUIUYECKHX JHUIL (KpPOME BBIXOIHBIX M Npa3IHUYHBIX
JHEeH).

3.2. IlpueM WCKOBBEIX 3asfBICHUM W HX perucTpanus (IPUHATHIE HCKOBBIE
3asBJICHUS, HE NI03[JHEE CIICAYIOIIETO JAHS I10CTIe IIpHeMa, IePeIaroTCs CybIM).

3.3. HHbpopmupoBaHHe Tpax[aH O pe3yJbTaTaX PpACCMOTPEHHS HX
o0OpaleHuii B CyJ] yepe3 IPUEMHYIO.

3.4. ObGecneueHne COXPaHHOCTH IIOCTYHUBIIEH JOKyMEHTAIHH.

3.5. Ilepenaua MaTepraioB IO IPHUHAIEKHOCTH.

3.6. Oka3zanwme MH()OPMaIIMOHHO-KOHCYJIFTATUBHON ITOMOILH B
Pa3bACHEHHH INPOLECCYaIbHOIO 3aKOHOJATENbCTBA U OpraHU3aIliH, Cyae6HOro
JIeJIONIPOU3BOACTBA.

3.7. OneparvBHOE U €XeJHEBHOe HH()OPMHpOBaHWE MpeiacenaTels Cyna
(VIMIa ero 3aMeHSIOIIEro) O pe3yJbTaTax paGoTHl.



3.9. Pabornuku IlpuemHO# BhpaBe naBaTh KOHCYJIBTAI[HM IO CIIEAYIOLIMM
BOIIpOCaM:

- GOpMBI HCKOBOTO 3asIBICHHUS (3asBIICHUS O BEIHECEHUH CyIeOHOrO MPHUKa3a,
3asBIICHMSL, XKAJIOOBI U Jp.);

- NIEpeYHs JOKYMEHTOB, PHJIaraéMbIX K MCKOBOMY 3asiBIICHHIO (3asBJIEHHS,
*XasoObl);

- IOpsJKa TIPUHATUS HCKOBOTO 3asBJIEeHHS (3asdBJICHHS, JXKalo0Bl) K
IPOM3BOJICTBY CYIa;

- OCHOBaHHWH OTKa3a B IPUHATHH, BO3BPAIICHIH, OCTaBJICHHH 0€3 IBIIKEHHUS
MCKOBOTO 3asiBIICHHS (3asBJICHHS, JKaI00BI) MPEIbsBICHUS BCTPEYHOIO HCKOBOIO
3asBJICHUS;

- OIUIaThl, OCBOOOXXIEHMS, YMEHBIICHHUS TOCYyIapCTBEHHON IIOLUIHHEL,
IIPEJCTABJICHUS OTCPOYKH (PAaCCPOUKH) €€ YILIATHI;

- IOpsAAKa BBIJAYM KONMHMH CyINEeOHBIX NOKYMEHTOB, JIMYHBIX JOKYMEHTOB,
BEILECTBEHHBIX JI0Ka3aTeIbCTB, UCIIOMHUTENBHBIX TOKYMEHTOB;

- JIPYTUM BOIIpOCaM CYZOIIPOU3BOJICTBA, 3a HCKIIFOYEHUEM
KOHCYJIbTallUOHHBIX BOIIPOCOB, KacalOIMUXCs OLIEHKH JOKAa3aTeNIbCTB, BIUSIOLIUAX
Ha XapakTep, 00beM IIPaBOOTHOLIECHHUH U T.II. BOIIPOCAM.

4. ITopsinok pa6orsl [IpuemHoii

4.1. IIpuem rpaxxaaH ocymecTBiseTcs exenHeBHO ¢ 09 gacoB 00 MUHYT 10
17 4acos 30 MuHyT ¢ nepepsiBoM Ha oben ¢ 13 yaco 00 munyT 10 13 yacos 45
MHHYT, B MpPEINpPa3sqHUYHbEIE M IPEIBBIXOAHbIE IHH BpeMs paboThl MPHEMHOM
COKpaIllaeTcsl Ha OJJUH Yac.

4.2. Ilpuem rpaxnaH BeieTcs 0e3 INpeIBAPUTENBHOM 3allUCH B MOPAIKE
O4YepeTHOCTH OOpaIeHus.

4.3. I1pu npueme rpaxxIaHUH NIPEIBSIBISET JOKYMEHT, YIOCTOBEPSIOLIMIA €r0
JIMYHOCTh, (€3 yKa3aHHBIX JOKyMEHTOB IPHEM HE OCYLIECTBIAETCH) pabOTHHK
IIPHEMHOM BHOCHT B XypHaJl y4eTa cBeleHHs] 00 00paTUBIIUMCS B IPHEMHYIO.

4.4. I'paxxnane, HaXOAAIIMECS B COCTOSIHHUH QJIKOTOJIFHOTO, HAPKOTHYECKOI'O
WM WHOTO ONBSIHEHMS, Ha IPUEM He JOITYCKAIOTCS.

4.5. B cimyyae rpy6oro, arpecCHBHOrO IOBEJCHHS TPaKAaHMHA IIPHEM
MOXeT ObITh NpekpaieH. [Ipy HeoOXOAUMOCTH MOXET OBITH BBHI3BaH CyAEOHBIH
IIPHCTAB 110 00ECIIEYEHUIO YCTaHOBICHHOTO MOPSAKa AESTEIBHOCTH Cy/Ia.

5. OGecneyeHue AeATEJILHOCTH IPHEMHOIM

5.1. [esarensHocTh IlpumemHoli obGecneuuBaeTcsi pabOTHHKAaMHK arapara
cyna.

5.2. Konrpons nearensHocTy [IprueMHON OCYIIECTBIISIET IpeIceIaTelb Cy/a.

5.3. IlpuemHas paboTaeT B TECHOM B3aUMOJIEWCTBHH CO CTPYKTYPHBIMH
IIOIpa3/ICICHUsIMU CyJa.

5.4. IIpyeM OCyIIECTBISIETCS B CIIELHAJIBHO  OTBEACHHOM  ITOMEIIEHHH,
obecneunBaoIeM CBOOOAHBIN JOCTYN IpaXKIaH B TE€YEHHE BCETO PabOYEro IHs.
B ynmoOHBIX 1 moceruTeneil Mectax HOJDKEH OBITH pasMelIeH CIPaBOYHEIM
Marepual MO0 HHQOOPMAIMOHHBIH KHOCK, COOEpXKAIlHii HEOOXOIUMYIO
UHpOpMAIIHIO.



6. 3axsII04NTEIbHbIE N0JI0KEHHUS

6.1 Pabora IIpmemuoit pernamentupyercs I[lonoxenuem o IlpuemHoli B
cyze.

6.2 Ilonoxenune o IlpuemMHON M INTaTHas YHUCIEHHOCTb YTBEPXKIAIOTCA
npencenareneM cyna. JlestensHocTh paboTHHUKOB IIpreMHOM perinaMeHTupyercs
JOJDKHOCTHBIMH perjlaMeHTaMH, YTBEP)KIaeMbIMHU IIpeiceaTeNeM Cy 1a.

6.3 Benenue nenonpous3BoJACTBa 10 0OpaIleHUsIM I'paXKIaH OCYIIECTBISETCS
B COOTBETCTBHUH C NOJOXeHUSAMH MHCTpYyKINH 10 Cy1eOHOMY €I0IPOU3BOICTBY

B CyJe.



